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1. Situation. To publish Marine Corps policy on the
administration of individual uniform clothing and clothing
allowances.

2. Cancellation. MCO P10120.28F, MCO 10120.56B, chapter 6 of
MCO P4400.151B, and the Memorandum of Understanding (MOU), dated
10 Oct 00, between the Deputy Commandant for Installations and
Logistics (DC, 1&L) and the Deputy Commandant for Manpower and
Reserve Affairs (DC, M&RA) for Operation and Management of Marine
Corps Military Clothing Sales Store (MCSS) Facilities.
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3. Mission. Commanders will take action as necessary to
disseminate the information contained herein and to administer
ICR per this Manual.

4. Execution.

a. Commander’s Intent and Concept of Operations

(1) Commander’s Intent. To ensure that individual
uniform clothing and clothing allowances are appropriately
administered and provided to authorized personnel, per references

(a) and (b).

(2) Concept of Operations. This Manual should be used in
conjunction with individual clothing allowances published
annually in reference (c), and other current regulations and
directives to ensure compliance with policies and procedures
outlined in this Manual.

b. Subordinate Element Missions. Refer to chapter 1 of this
Manual .

c. Coordinating Instructions. This revision contains a
complete rewrite of the ICR and incorporates policy previously
published in the Logistics Support of Marine Corps Uniform
Clothing and Textile (C&T) Programs (MCO 10120.56B); and,
therefore, should be reviewed In 1ts entirety.

5. Administration and Logistics

a. The currency, accuracy, and completeness of this Manual
and i1ts distribution are the responsibility of CMC (LPC).

b. The maintenance and upkeep of this Manual are the
command’s responsibility.

c. Recommendations concerning the contents of this Manual
are invited and should be forwarded to the Commandant of the
Marine Corps (LPC) via the appropriate chain of command.
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6. Command and Signal

a. Signal. Effective the date signed.

b. Command. Applicable to the Marine Corps Total Force.

»

RICHARDBAL . KETTY
Deputy Commandant
Installations apl Logistics

DISTRIBUTION: PCN 10210880000

Copy to: 7000050, 7000260, 172 (2)
7000153 (10)
7000110 (2)
7000144/8145001 (1)
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INDIVIDUAL CLOTHING REGULATIONS

INTRODUCTION

0001. PURPOSE. This Manual provides policy and procedural
guidance for the administration of individual clothing and
accessories and clothing allowances.

0002. RELATIONSHIP TO OTHER REGULATIONS

1. This Manual includes policy guidance and instructions for the
administration of individual clothing and clothing allowances.
Detailed procedures contained in this Manual are limited to those
related to individual clothing that are not contained iIn other
Marine Corps directives.

2. Related publications are as follows:

a. Fiscal Year (FY) Individual Clothing Allowances (MCBul
10120). This Bulletin, published annually, provides a listing of
all Marine Corps clothing allowances, to include initial clothing
allowances, supplementary clothing allowances, and cash clothing
allowances that are funded by Military Personnel, Marine Corps
(MILPERS) appropriations. This Bulletin also provides the
Minimum Requirements Lists (MRLsS) showing the items individuals
are required to possess.

b. Product Quality Deficiency Report (MCO 4855.10B). This
Order provides instructions for preparing, submitting, and
processing product quality deficiency reports (PQDRS).

c. Introduction of New Clothing and Textile (C&T) ltems
Into the Department of Defense (DoD) Supply System (MCO
10120.31F). This Order provides instructions for submitting
supply request packages for new clothing items and proper
procedures for developing clothing phase-in/phase-out plans.

d. Technical Manual for Uniform Fitting and Alteration (TM-
10120-15/1). This Manual provides instructions for size
selections and fitting for uniform clothing i1tems.

e. Marine Corps Uniform Regulations (MCO P1020.34G). The
Marine Corps Uniform Regulations provide policy and guidance
concerning the authorized manner in which uniform clothing i1tems
will be worn.
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f. Marine Corps Total Force System Personnel Reporting
Instruction Users Manual (Short Title: MCTFSPRIUM)(MCO
P1080.40C). The MCTFSPRIUM provides detailed reporting
information on the entitlement of clothing allowances.

g- Department of Defense (DoD) Financial Management
Regulation (FMR)(DoD 7000.14-R, Volume 7A). The DoD FMR provides
overarching Armed Forces policy on the administration of clothing
allowances.

h. Accounting Under the Appropriations "Military Personnel,
Marine Corps' and '"Reserve Personnel, Marine Corps"™ (MCO
P7301.104 W CH 1-9) w/Ch 1-9. This Manual provides detailed
accounting data to be used in accounting for obligations and
expenditures for clothing allowance issues and other clothing
transactions. MCBul 7301 will be published to provide updated
appropriation data and fiscal iInstructions for managing clothing
allowance issues.

i. Personal Effects and Baggage Manual (MCO P4050.38C).
This Manual provides instructions for the administration and
disposition of personal effects and baggage when personnel become
separated from their effects.

J.- Defense Logistics Agency Regulation DLAR 4235.18
(designated as MCO 4400.137A). This Regulation provides policy
and procedures for the requisitioning and supply of special
measurement clothing and footwear and orthopedic footwear.

k. Armed Forces Clothing Monetary Allowance Procedures (DoDI
1338.18). This Instruction provides policy and procedures for
the administration of Armed Forces clothing monetary allowances.

1. Consumer-Level Supply Policy Manual (MCO P4400.150E W
Erratum and Ch 1-2). This Manual provides supply policies for
use iIn the effective control of equipment and materiel processed
through Marine Corps consumer-level supply organizations.

m. USMC Total Force Mobilization, Activation, Integration,
and Deactivation Plan (USMC MAID-P) (MCO P3000.19). This Manual
provides policy for the clothing and equipping of Marine Corps
Reserves and other personnel during contingency operations.
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3. The Reserve Establishment will continue to supplement the
instructions contained in this Manual with Reserve-specific
directives, as required.

0003. ACRONYMS. Acronyms and other abbreviations used within
this Manual are contained iIn appendix A.
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CHAPTER 1

ROLES AND RESPONSIBILITIES

1000. INTRODUCTION. Administration of individual clothing and
clothing allowances requires a coordinated team effort by several
clothing stakeholders. Clothing allowances, in particular, are
unique, iIn that they cross boundaries between supply and manpower
entitlements and are not incorporated within the Expeditionary
Force Develop System. The Commandant of the Marine Corps (CMC)
is the approving authority for all uniform clothing allowances
and allowance changes. The Permanent Marine Corps Uniform Board
(PMCUB) makes clothing allowance recommendations to CMC and seeks
additional funding, with the support of Subject Matter Experts
(SMEs) from various organizations (detailed below).

1001. SCOPE. Clothing stakeholders and their primary roles and
responsibilities are identified in figure 1-1 following. This
chapter provides detailed roles and responsibilities for the
administration of individual clothing.

1002. COMMANDERS. Unit and organization commanders are
responsible for enforcing the policy contained within this
Manual. First and foremost is the responsibility to protect the
spirit and intent of the clothing allowances to ensure no
unauthorized issues are charged against the Military Personnel
Marine Corps (MILPERS) and Reserve MILPERS open allotments for
clothing allowances. Specific clothing responsibilities are as
follows:

1. Ensure strict compliance with this Manual when authorizing
individual clothing allowances, ensuring that allowance issue
forms are accurately and completely filled out and reflect the
actual allowance items and quantities authorized, per chapter 3
of this Manual.

2. Ensure completion of required clothing Inventories, per
chapter 3 of this Manual.
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3. Perform clothing inspections to ensure serviceability, proper
fit, and compliance with applicable Minimum Requirements Lists
(MRLs), per chapter 4 of this Manual.

4. Collect clothing upon separation of specific individuals and
provide disposition of recovered clothing, per chapter 6 of this
Manual .

5. For those commands operating a Retail Clothing Outlet (RCO),
provide oversight for RCO functions and ensure those
responsibilities detailed In paragraph 1008 following are
accomplished.

1003. DEPUTY COMMANDANT, INSTALLATIONS AND LOGISTICS (DC, 1&L).
DC, 1&L 1s responsible for publishing USMC clothing
administration policy in compliance with overarching DoD policy
and providing technical support and guidance to the Permanent
Marine Corps Uniform Board (PMCUB). Specific clothing
responsibilities are as follows:

1. Establish clothing program logistics support responsibilities
and policy for the administration of individual clothing and
equipment.

2. Work with the PMCUB to develop uniform and accessory project
directives, as required, for both system and non-system clothing
items.

3. Assist the PMCUB with the development of an annual budget for
uniform clothing initiatives and clothing allowances.

4. Provide clothing allowance rate information to assist the
PMCUB with allowance decisions and implementation plans and to
assist CG, MARCORSYSCOM with new clothing Tielding plans.

5. Coordinate annual Marine Corps Clothing Allowances and CRA
with the Department of Defense (DoD).

6. Publish annually, per fiscal year (FY), all applicable
clothing allowances and MRLs.

1-4
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7. Provide policy oversight and assist with supply support to
Military Clothing Sales Stores (MCSSs) and RCOs, to include:

a. Coordinate with Defense Supply Center, Philadelphia
(DSCP) on clothing item pricing.

b. Provide timely notification and guidance to all clothing
stakeholders concerning policy changes.

c. Provide technical assistance on uniforms and uniform
matters as required.

d. Provide policy oversight to the administration of
agreements between the Marine Corps and the Army and Air Force
Exchange Service (AAFES) and the Naval Exchange Command (NEXCOM)
for sale and/or issue of uniform clothing.

1004. PERMANENT MARINE CORPS UNIFORM BOARD (PMCUB). The PMCUB
is the program sponsor for uniform clothing, accessories, and
materials and is responsible for execution of CMC authorized
clothing allowances and uniform wear regulations. Specific
clothing responsibilities of the PMCUB are as follows:

1. Consider any matter related to Marine Corps uniforms in which
a perceived problem exists or In which a possible Improvement can
be made, via a seabag review or similar reviews. Implement new
clothing allowances or clothing allowance changes, as necessary.
The basic process for implementing new or modified clothing
allowances is outlined in figure 1-2 following. A need for a new
clothing allowance (either via cash payment or in-kind issue) or
an allowance change is presented to the PMCUB for consideration.
The PMCUB uses research and development (R&D), allowance working
groups, and technical support and guidance from clothing SMEs to
consider the requests, analyze fiscal iImpact and supportability,
and make recommendations to the formal MCUB. The formal MCUB is
a task-organized board facilitated by the PMCUB to address new or
modified allowance recommendations. The formal MCUB then makes
recommendations to the Commandant of the Marine Corps (CMC), via
the Assistant Commandant of the Marine Corps (ACMC) Committee.
The ACMC Committee comments on the MCUB”’s recommendations and
forwards to CMC for decision.
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2. Initiate new clothing item project directives (to improve
existing items or develop new items) iIn order to:

a. Develop and/or fabricate proposed uniforms, materials,
and accessories.

b. Introduce approved items into the Federal supply system
or the military clothing sales system (Marine Corps Community
Services Exchange (MCX), Army and Air Force Exchange Service
(AAAFES), and Navy Exchange Command (NEXCOM)).

3. Approve designs and materials for all uniform clothing and
accessory items, to include field uniform items.

4. Coordinate with clothing stakeholders and SMEs to develop a
budget for uniform initiatives (including R&D and new i1tem
fielding) using the Program Objective Memorandum (POM) process.
Prioritize available funding for new uniform clothing fielding
and new uniform clothing allowances and assist with the fTielding
plan for new clothing items.

5. Administer and approve all uniform clothing allowances and
MRLs.

6. Approve an implementation plan for new or modified clothing
allowances.

7. Establish the need for and authorized wear of uniform
clothing, accessories, and materials. Uniform wear regulations
are not discussed in this Manual as they are provided in
reference (d).

1005. DEPUTY COMMANDANT, PROGRAM AND RESOURCES (DC, P&R). DC,
P&R 1s responsible for providing fiscal instructions for clothing
administration and oversight of the clothing budget. Specific
clothing responsibilities are as follows:

1. Provide technical support and guidance to the PMCUB for
development of an annual budget for uniform clothing initiatives
and clothing allowances. Provide data on MILPERS and Reserve
MILPERS funds available for clothing allowances to assist the
PMCUB with allowance decisions and implementation plans and to
assist CG, MARCORSYSCOM with new clothing fielding plans.
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2. Coordinate with CG, MARCORSYSCOM for funding associated with
new item Ffielding, to include initial item cost, applicable
Clothing Replacement Allowances (CRAs) and price increases for
existing allowances. Provide CG, MARCORSYSCOM, upon submission
of a supply request package (SRP), the fund to be billed (i.e.
appropriation data, signal code, fund code, etc.), address of
billing office, and point-of-contact.

3. Provide fiscal iInstructions and oversee the spending of
MILPERS/Reserve MILPERS for the clothing budget line. Coordinate
with M&RA throughout the year i1If any variances occur in the
budget plan.

1006. DEPUTY COMMANDANT, MANPOWER AND RESERVE AFFAIRS (DC,
M&RA). DC, M&RA 1s responsible for the administration of MILPERS
appropriations and operation of MCX MCSSs. Specific clothing
responsibilities are as follows:

1. Provide the PMCUB with technical support and guidance,
including manpower plans and data, planned accessions and numbers
of personnel in allowance rating billets. This data will assist
with clothing allowance decisions and allowance fielding and
implementation plans.

2. Provide fiscal programming and budgeting oversight, via the
POM officer, for all clothing allowances to include initial
clothing allowances, supplementary clothing allowances, cash
clothing allowances, and miscellaneous and special issues.

3. Provide MILPERS POM programmatics (formats, timelines, etc.)
and assist the PMCUB with submission of the POM and related
initiatives (Unfunded Programs List, Unified Legislation and
Budgeting initiatives, Budget Estimate Submission, etc.) for
clothing allowances.

4. Provide issues and sales of supply system uniform clothing
items and sales of commercial non-system uniform clothing items
via MCX MCSSs. Provide for uniform clothing alterations, per
paragraph 2009.2 of this Manual.

5. Provide for deployment support of uniform clothing items via
MCX MCSSs. Ensure that MCSS mobilization plans parallel and
support HQMC
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operational plans concerniQ?_the_disposition of Marine Corps MCSS
stock? in the event of mobilization. See paragraph 9003 of this
Manual .

6. Provide oversight to the MCX MCSSs per chapter 5 of this
Manual and ensure compliance with all applicable Marine Corps
policies and procedures.

7. Prepare procurement instructions and invitations for
quotations and administer contracts for the procurement of
approved non-system uniform clothing items.

8. Consolidate requirements and establish stockage
points/objectives for system and non-system uniform clothing
items provided for sale and/or issue at MCX MCSSs.

9. Develop and provide CG, MARCORSYSCOM with long-range uniform
sales projections for the purpose of budgeting and planning basic
uniform material requirements.

10. Coordinate with CG, MARCORSYSCOM and CG, MARCORLOGCOM to
ensure that:

a. Contractors meet and maintain quality control standards.
In this regard, DC, M&RA will coordinate with all MCX MCSSs 1in
the submission of QDRs for non-system items and Product Quality
Deficiency Reports (PQDRs) for system items, per paragraph 5004
of this Manual.

b. Uniform clothing specifications or commercial item
descriptions (CIDs) and patterns are current.

11. Provide representation at DSCP reviews of materiel
obligations (backorder briefs).

12. Provide for disposition of recovered clothing, to include
recovered clothing sales, per chapter 6 of this Manual.

13. Respond to requests from other HQMC organizations for

management/operational information iIn response to audits,
Congressional inquiries, etc.

1-8
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1007. COMMANDING GENERAL, MARINE CORPS LOGISTICS COMMAND (CG,
MARCORLOGCOM). CG, MARCORLOGCOM is responsible for uniform
clothing distribution and i1tem management and management of Navy
Working Capital Funds (NWCFs) for the operation of military
clothing sales stores (MCSSs) and retail clothing outlets (RCOs).
Specific clothing responsibilities are as follows:

1. Act as the Secondary Inventory Control Activity (SICA) for
the Marine Corps to help resolve specific uniform clothing supply
support problems, as identified.

2. Provide information for data calls, integrated product teams,
etc., regarding sustainment and availability of uniform clothing
items.

3. Provide Marine Corps liaison to DSCP in order to interface
between item managers and USMC customers and to resolve issues on
uniform clothing requisitions.

4. Manage the PQDR Program for system uniform clothing items and
perform quality control/quality defect resolution visits to
various USMC sites.

5. Coordinate, host, and conduct customer support conferences
and site visits, to include DSCP reviews of materiel obligations
(backorder briefs), inviting, at a minimum, representatives from
1&L, M&RA, the PMCUB, MARCORSYSCOM, the MCSSs (Marine Corps,
NEXCOM, and AAFES), and the Retail Clothing Outlets (RCOs).

6. Serve as designated focal point to process clothing related
Catalog Action Requests (forms DD 1277), forwarded by CG,
MARCORSYSCOM.

7. Research information and provide usage data to Marine Corps
activities.

8. Serve as screening point monitor for Marine Corps Supply
Discrepancy Reports (SDRs).

9. Manage requests for disposition of excess clothing items, to
include redistribution and disposal.

1-9
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10. In coordination with the CG, MARCORSYSCOM, maintain
sufficient quantities of all Marine Corps optional officer
materials as protected stocks to ensure availability of
subsequent sale to approved contractors/individuals, until
exhausted.

11. Oversee the Memorandum of Agreement (MOA) between the Marine
Corps and AAFES for operation of MCSSs in Okinawa.

12. Oversee and pay fees associated with the MOA between the
Marine Corps and the NEXCOM for providing mail order support
services for uniform clothing 1tems to Marine Corps personnel
worldwide. This MOA is executed by the Commanding General,
Marine Corps Logistics Bases (MARCORLOGBASES).

13. Manage and fund the NWCF used on loan to M&RA Marine Corps
Community Services Exchange (MCX) and AAFES (on Okinawa) to stock
MCSSs. Per paragraph 3003 of this Manual, CG, MARCORLOGCOM will
increase the money value of the initial loan, as required, so
that the MCSSs can maintain sufficient stock to support each
installation’s requirements.

1008. COMMANDING GENERAL, MARINE CORPS SYSTEMS COMMAND (CG,
MARCORSYSCOM). CG, MARCORSYSCOM is responsible for total life-
cycle program management of uniform clothing items. Specific
clothing responsibilities are as follows:

1. Provide supply and logistics support and requirements/demand
determination for system and non-system uniform clothing items.

2. Provide technical support and guidance to the PMCUB iIn order
to develop a budget for uniform clothing R&D and quality
assurance activities. Coordinate with the PMCUB for development
of a POM and budget for new uniform clothing fielding, associated
CRAs, price increases for existing allowance i1tems, and
sustainment.

3. Perform uniform clothing R&D and new item development, as
directed by the PMCUB via uniform project directives.

a. For new items, fabricate or procure a minimum of nine
samples for each i1tem; seven to be maintained by MARCORSYSCOM,

1-10



INDIVIDUAL CLOTHING REGULATIONS 1008

one for PMCUB and one for the Marine Corps Historical Center,
Building 58, Washington Navy Yard, Washington, DC 20374 (Attn:
Registrar).

b. For each item iIntroduced into the Federal supply system
or for an item currently in the system that has changed
significantly, CG, MARCORSYSCOM shall tag six of the sample items
as guide samples and provide them to DSCP for use In procurement.

4_. Perform clothing design functions for the Marine Corps by
developing and maintaining detailed drawings and current
specifications/CIDs, preparing patterns, fabricating and/or
procuring prototypes, experimental fabrics, and
items/accessories, as directed or required.

5. Provide DC, P&R, in writing, the total projected price
quotation and subsequent up-front funding changes for new item
introduction.

6. Coordinate item standardization review, including
substitutability/acceptability, and supply planning data for
federal supply system items. Specifically:

a. Coordinate with DSCP on projected up-front funding costs
in support of new system item introduction/standardization and
provide DC, P&R in writing the total projected price quote. Any
subsequent up-front funding changes will also be provided to DC,
P&R.

b. Initiate, prepare, and submit Catalog Action Requests
(forms DD 1277) for newly introduced items and SRPs, requirements
data, etc., to DSCP, per reference (e), via CG, MARCORLOGCOM.
Include in the SRP the fund to be billed, address of billing
office, and point-of-contact.

C. DeveloE phase-in/phase-out plans, per reference (e).
Coordinate with DSCP, DC, 1&L, DC, P&R, DC, M&RA, CG,
MARCORLOGCOM and the PMCUB on all proposed phase-in/phase-out
plans. Provide timely notification and guidance to all clothing
stakeholders concerning disposition of phase-out merchandise to
allow sufficient and appropriate actions.

7. Initiate and evaluate technical or manufacturing changes in
specifications/CIDs for existing Marine Corps uniform items and
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materials when such changes will result in ease of manufacturing
or higher percentage of acceptability of finished items, without
in any way altering the appearance or basic utility of the
improved 1tem. Proposed specification/CID changes that will
alter the appearance, basic utility, or basic fabric of an item
will require prior approval of CMC via the PMCUB. Provide
subject approved changes to the Institute of Heraldry.

8. Establish shade tolerance and approve/disapprove shade
deviations based upon evaluation and recommendations of the DSCP
laboratory for system uniform clothing items, where neither the
appearance nor the function of the i1tem is affected.

9. Provide quality assurance for all uniform clothing items as
follows:

a. Establish and maintain a Marine Corps Uniform ltems
Certification Database of approved commercial sources of supply
for non-system uniform clothing items authorized for sale through
the military clothing sales system. This area of responsibility
includes soliciting, receiving, inspecting, and
approving/disapproving samples of uniform clothing and
accessories from manufacturers and distributors.

b. Upon acceptance of the manufactured sample, issue an
approval number/USMC serial number and letter of approval to the
manufacturer/distributor. One tagged sample will be returned to
the manufacturer/distributor, and one tagged sample will be
maintained for reference purposes. Furnish DC, M&RA, DC, 1&L,
and the PMCUB a copy of each letter of approval.

c. Maintain liaison with approved commercial sources and the
MCSSs/RCOs to ensure that the quality of Marine Corps uniform
items supplied meet Marine Corps standards and
specifications/CIDs. Perform, as required or requested, onsite
visits to suppliers for first article inspections and follow-up
visits, as necessary.

d. Resolve quality deficiency reports received for non-
system uniform clothing 1tems. Remove from the approved source
listing those suppliers that do not correct reported deficiencies
or continue to provide items not meeting Marine Corps standards.
Cancel approval numbers for items discontinued by individual
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suppliers. Prior to canceling uniform approval numbers,
coordinate with DC, M&RA and provide DC, M&RA, DC, 1&L, and the
PMCUB a copy of each cancellation letter.

e. Establish and maintain liaison with CG, MARCORLOGCOM and
DSCP, as required, to ensure that the quality of Marine Corps
uniform clothing 1tems and materials supplied through the federal
supply system meets Marine Corps standards and/or
specifications/CIDs. Ensure that DSCP expeditiously resolves
PQDRs for system uniform clothing.

10. Provide newly established approved sources with
specifications/CIDs and a full range of patterns on a one-time
basis free of charge when awarded a contract. Subsequent expense
Tfor replacement patterns or pieces shall be borne by the approved
source. Approved sources that have not been actively producing
but were previously provided a full range of patterns will only
be provided revised pattern pieces/revisions free of charge, to
include specification/CID changes/revisions.

11. Provide, as requested, detailed specifications/CIDs and a
standard size pattern, including all changes thereto, to DC,
M&RA, AAFES, and/or NEXCOM, for use iIn competitive procurement
for those non-system uniform clothing items provided through the
military clothing sales system.

12. Coordinate and assist, as required, DC, M&RA in the
preparation of invitations for quotations for the procurement of
approved Marine Corps officer optional uniform items.

13. Attend meetings for clothing and textile (C&T)
standardization projects with other military services and
industry. Present and defend the Marine Corps position based on
R&D and evaluation studies for items under discussion within the
guidelines of Marine Corps policy and established procedures.

14. Provide representation at DSCP reviews of materiel
obligations (backorder briefs). Subsequent to each meeting,
provide a status-type report to DC, I&L, DC, M&RA, and via
MARADMIN (when required) within 10 working days.

15. Publish new item availability and initial fielding message

notification and limited availability messages, as required, in
coordination with CG, MARCORLOGCOM.
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16. Provide assistance to field activities regarding supply
support problems pertaining to Marine Corps uniform clothing
items.

17. Coordinate with Marine Corps Logistics Base Albany to
maintain sufficient quantities of all Marine Corps optional
officer materials at the direct support stock control activity to
ensure availability of subsequent sale to approved
contractors/individuals, until exhausted.

18. Provide useful service life data on all new system uniform
items and periodically perform research to adjust existing useful
service life data, as the useful service life is a critical
component for establishing the CRA.

1009. RETAIL CLOTHING OUTLETS (RCOs). There are only two
remaining RCOs In the Marine Corps; RCO Quantico, VA and RCO San
Diego, CA. The primary function of the RCO is to support Initial
Clothing Allowance i1ssues to candidates at the Officer Candidates
School (0CS), Quantico, VA and recruits at Marine Corps Recruit
Depot (MCRD), San Diego, CA. RCOs may also provide for sales,
issues, and deployment support of authorized supply system
uniform clothing 1tems to other organizations, 1Tt sufficient
stocks are available, per the policy in this Manual. Specific
clothing responsibilities are as follows:

1. Consolidate requirements and establish sufficient stockage
points/objectives for system uniform clothing items provided for
Issue.

2. Develop and provide CG, MARCORSYSCOM with long-range uniform
issue projections for the purpose of budgeting and planning basic
uniform material requirements.

3. Provide representation at DSCP reviews of materiel
obligations (backorder briefs).

4. Provide for uniform clothing alterations, per paragraph
2009.2 of this Manual.

5. Perform fiscal accounting, per chapter 3 of this Manual.
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6. Perform those source of supply responsibilities detailed in
chapter 5 of this Manual.

7. Provide for the disposition of recovered clothing, per
paragraph 6004 of this Manual.
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Figure 1-1.-Clothing Allowance Stakeholder Roles and
Responsibilities.
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CHAPTER 2

CLOTHING ALLOWANCES AND OTHER CLOTHING ISSUES

2000. INTRODUCTION. Reference () directs the services to
provide enlisted service members with all uniforms required for
wear. Initially, this requirement is met by issuing all recruits
the Initial Clothing Allowance (commonly known as the “sea bag”)
at recruit training. Marine recruits are issued required
uniforms, t-shirts, shorts, and sweat suits; free of charge.

This chapter contains a listing of the Initial Clothing Allowance
(seabag) issue and other authorized clothing allowances, issues,
and entitlement criteria. Allowances are gratuitous, 1.e. at
government expense. Authorized personnel do not pay for
allowances, neither directly nor via pay checkage. Specific
items, quantities, and/or cash payments to be issued for these
authorized allowances are published annually, at the beginning of
each Fiscal Year (FY), in reference (c). Recruits are charged
for required personal i1tems (running shoes, personal hygiene
items, etc.) and services (haircuts and laundry) during boot
camp, as these are not funded by the Government. Officers are
required to provide their own individual uniform clothing. The
furnishing of individual clothing to officers on other than a
sales basis is not authorized, except as otherwise specified in
this Manual or as directed by the Commandant of the Marine Corps
(CMC) .

2001. SCOPE. These allowances pertain to enlisted personnel of
the Regular and Reserve Establishment (unless otherwise
specified), Reserve personnel on extended active duty (more than
6 months of active duty), and authorized civilians serving with
the Marine Corps, as designated. Reference (c), published
annually, contains amplified instructions for new or modified
allowances and, where in conflict, takes precedence over the
policy contained herein. Additional allowances and procedures
for Reserve personnel are provided In chapter 8 of this Manual.

2002. TYPES OF AUTHORIZED ALLOWANCES. Uniform clothing
allowances are authorized under the DoD Clothing Monetary
Allowance (CMA) System, per the DoDFMR. Allowances can be
provided as either clothing gratuitously issued or as cash paid
to authorized individuals. Clothing issued under the CMA System
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may not be replaced in-kind (one-for-one replacement), unless
specifically authorized in writing by HQMC. Clothing items
issued to personnel under the provisions of these allowances may
be either new or serviceable recovered clothing suitable for
resale, per paragraph 6004 of this Manual. Serviceable recovered
clothing will be the first source of supply considered for
allowance issues. Initial Clothing Allowance issues may be
either new or condition code A, per paragraph 6004 of this
Manual, at the commander’s discretion. All of the allowances
described iIn sections 2003-2008 are funded by Headquarters Marine
Corps managed Military Personnel, Marine Corps (MILPERS) and
Reserve MILPERS appropriations. Those other issues and services
described in paragraph 2009 are funded as specified. Authorized
allowance issues and services consist of the following:

e Initial Clothing Allowances

e Special Initial Clothing Allowances to Navy Personnel
e Initial Clothing Allowances for Officer Programs

e Clothing Replacement Allowances (CRAs)

e Cash Clothing Allowances

e Supplementary Clothing Allowances

e Other Clothing Issues and Services

2003. INITIAL CLOTHING ALLOWANCES. [Initial clothing allowances
in this section are only authorized for enlisted personnel and
only one entitlement to an initial clothing allowance will accrue
during any period of continuous active duty in an enlisted
status. Initial clothing allowances consist of:

1. Initial Issue to Recruits, Reenlistees, or Activated
Personnel (seabag issue). This Initial Issue i1s authorized under
the following instances:

a. Upon fTirst enlistment or induction in the Marine Corps
(both Regular and Reserve).

b. Upon reenlistment in the Regular Marine Corps, acceptance
of an Active Reserve contract, or assignment to extended active
duty (more than 6 months of active duty), subsequent to
expiration of 3 months from completion of Marine Corps obligated
service (i.e., must have been off of obligated service for 90
days or more). See chapter 9 of this Manual for additional
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details on issues to reservists recalled to active duty during
partial or total mobilization/activation, including issue of a
Minimum Combat Load (MCL) in lieu of an entire Initial Issue.

c. Upon enlistment or reenlistment in the Marine Corps
following discharge from another branch of the service.

d. Upon recall to active duty, subsequent to the expiration
of 3 months from the date of last release/retirement from active
duty (to include personnel of the Fleet Marine Force Reserve);
also known as a ”non-obligor.” Only one such allowance shall be
authorized during any period of 4 consecutive years. See chapter
9 following for additional details on issues to recalled
retirees.

e. Upon reenlistment in the Regular Marine Corps after
having been on the temporary disability retirement list In excess
of 18 months.

2. Initial Issue to Enlisted Musicians of the U.S. Marine Band.
This Initial Issue is prescribed each FY with the maximum
monetary value set by the Secretary of Defense. This allowance
is authorized to both male and female enlisted personnel under
the following instances:

a. Upon appointment to the U.S. Marine Band.

b. Upon appointment to the U.S. Marine Band, following
discharge from another branch of the service.

IT appointed to the U.S. Marine Band from another band or drum
and bugle corps of the Regular Establishment, the Initial Issue
will be reduced by the amount of clothing they were last required
to maintain, as documented on the Individual Clothing Record
(NAVMC 631/631A).

3. Reduced Initial Issue to Reserve Reenlistees or Activated
Personnel. This Reduced Initial Issue is authorized when a
member has enlisted from a Reserve component of the Marine Corps
(i.e., 1s still under obligated service, also known as an
“obligor”) or has been off of obligated service (“non-obligor™)
for less than 3 months. This Reduced Initial Issue consists of
the Initial Issue reduced by the amount of clothing the
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individual was last required to maintain (i.e., exit iInventory
per paragraph 3004 of this Manual), as documented on the NAVMC
631/631A. A MCL may be issued in lieu of an entire Initial Issue
to mobilized/activated personnel, per paragraph 9002 of this
Manual .

a. For Individual Ready Reservists (IRRs) the Reduced
Initial Issue consists of the difference between the current
active duty MRL and the active duty exit inventory.
Unserviceable clothing possessed by the individual and listed on
the exit inventory will be replaced at government expense, only
once, iImmediately upon reenlistment.

b. For Selected Marine Corps Reservists (SMCRs) the Reduced
Initial Issue consists of the difference between the current
active duty MRL and the current reserve MRL. Unserviceable
clothing possessed by the individual and listed on the exit
inventory will be replaced at Government expense, only once
immediately upon reenlistment.

4. Reduced Initial Issue to Commissioned Officers or Warrant
Officers. This Reduced Initial Issue i1s authorized when an
officer enlists, reenlists, or reverts to enlisted status to
serve on active duty, other than for the purpose of retirement or
transfer to the Fleet Marine Corps Reserve.

a. This Reduced Initial Issue consists of the Initial Issue
reduced by the i1tems and quantities contained in the officers’
minimum uniform requirements list, per reference (d).

b. Entitlement to this Reduced Initial Issue will not be
considered as the "last authorization of an initial allowance"
for the purpose of determining entitlement to a CRA. Only one
such allowance will be authorized during any period of 4
consecutive years. Unserviceable clothing possessed by the
individual and listed on the exit inventory will be replaced at
Government expense, only once immediately upon enlistment,
reenlistment, or reversion.

5. Reduced Initial Issue to Unsuccessful Officer Candidates.
This Reduced Initial Issue is authorized when the candidate is
assigned to further duty in an enlisted status. This Reduced
Initial Issue consists of the clothing necessary to bring the
amounts furnished the individual up to the current active duty
MRL .
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6. Reduced Initial Issue to Enlisted Prisoners. This Reduced
Initial Allowance is authorized to enlisted personnel restored to
duty after being sentenced to confinement and punitive discharge.
This Reduced Initial Issue consists of only the i1tems of clothing
recovered during their personal effects inventory, per paragraph
6003 of this Manual. The individual will be required to purchase
those i1tems still required after the preceding issue has been
made, In order to bring the quantity of clothing in that person®s
possession up to the applicable MRL. Policy for issue to
prisoners (whille still In a prisoner status) is provided in
paragraph 2009 following.

7. Issues to Civilians Serving with Marine Corps Units. Issues
to civilians serving with Marine Corps units are authorized when
so designated by CMC via the Permanent Marine Corps Uniform Board
(PMCUB). Authorized civilians may wear Marine Corps service or
utility uniforms with designated civilian technician insignia,
but no distinctive grade or Marine Corps or Navy device or
insignia may be worn, per reference (d). Documentation of such
issues will be recorded on a Combined Individual Requisition and
Issue Slip (NAVMC 604/604) and maintained by the issuing
organization for record keeping purposes only. NAVMC 631/631B is
not required.

2004. SPECIAL INITIAL ALLOWANCES TO NAVY PERSONNEL. Navy
personnel, both Regular and Reserve, serving with Marine Corps
units are authorized the following special initial clothing
allowances:

1. Special Initial Utility Uniform Allowance (SIUUA). The SIUUA
i1s intended for Navy enlisted personnel who routinely wear the
utility uniform during the performance of their work while
assigned to Marine Corps units.

a. The SIUUA i1s authorized for Regular Navy enlisted
personnel and Reserve Navy enlisted personnel on extended active
duty (more than 6 months of active duty), permanently assigned or
assigned on a Temporary Additional Duty (TAD) basis for
augmentation purposes due to contingency operational commitments
to Marine Corps forces, or on iInactive duty assigned to SMCR
support units.
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b. Authorized Navy enlisted personnel will receive only one
entitlement to this allowance during any one period of continuous
assignment to such duty. Additionally, personnel who have
received this allowance will not be authorized a subsequent
allowance of the same items upon assignment to a new Marine Corps
unit iIf less than 3 years have elapsed between assignments (i.e.,
there must be a 3-year break iIn service with the Marine Corps in
order to receive a new SIUUA).

c. Navy officers may purchase and wear the utility uniform
at their option and expense, per the Navy appearance standards.

2. Special Initial Service Uniform Allowance (SISUA). The SISUA
is intended for Navy Hospitalmen (HMs), Dental Technicians (DTs),
and Religious Persons (RPs), both Regular and Reserve on extended
active duty (more than 6 months of active duty), permanently
assigned to Marine Corps units (other than combat-committed
units) and drilling Selected Naval Reserve personnel in these
ratings on inactive duty assigned to SMCR support units. Those
assigned to combat-committed units will receive the SIUUA above
only.

a. Authorized Navy enlisted personnel will be given a
60-day option period in which to elect to wear the Marine Corps
service uniforms. This 60-day period begins upon the member
reporting to the gaining force command (GFC). Those who elect to
wear and maintain Marine Corps service uniforms will be provided
the SISUA. Navy personnel who receive this allowance will be
required to wear these uniforms as directed for the duration of
their continuous service with a Marine Corps organization and
will abide by Marine Corps uniform and grooming regulations, per
reference (d). Those who elect not to wear Marine Corps service
uniforms will wear their Navy service uniforms, when service
uniforms are required.

b. Navy enlisted personnel will receive only one entitlement
to this allowance during any one period of continuous assignment
to such duty.

c. Navy enlisted personnel who have received this allowance
will not be authorized a subsequent allowance of the same items
upon assignment to a new Marine Corps unit if less than 3 years
have elapsed between assignments (i.e., there must be a 3-year
break 1n service with the Marine Corps iIn order to receive a new
SISUA).
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d. Navy officers may purchase and wear the Marine Corps
service uniform at their option and expense, per the Marine Corps
grooming and physical appearance standards provided iIn reference

().

2005. INITIAL ALLOWANCES FOR OFFICER PROGRAMS. The Initial
Clothing Allowance for officer programs is authorized for:

e Platoon Leaders Course (PLC) Candidates

e Officer Candidates Class (0OCC) Candidates

e Naval Reserve Officers Training Corps (NROTC) Marine-
Option Midshipmen

e Service academy students directed to attend Officer
Candidates School (0CS), MCCDC, Quantico, VA

1. Enlisted personnel selected for assignment to a military
service academy as a student, enrolled in the NROTC, or selected
to attend OCS as a candidate are responsible for retaining their
issued Marine Corps clothing. Accordingly, only those i1tems and
quantities of the applicable allowance which are in excess of the
applicable MRL will be issued. If an individual returns to
extended active duty (more than 6 months of active duty) within
3-months of last separation from active duty, the individual 1is
considered as having been in a "continuous active duty status"
and remains under the CMA System until appointment as an officer
(i.e., clothing replacement in-kind Is not authorized). In the
event the enlisted person is discharged from a military service
academy or the NROTC or fails to complete OCS, credit toward
entitlement of the cash CRA will only be given for active duty
with the Marine Corps.

2. Personnel who receive this Initial Clothing Allowance will
not be entitled to cash CRA.

2006. CLOTHING REPLACEMENT ALLOWANCE (CRA). CRA amounts are
prescribed annually by the Secretary of Defense and are based on
the replacement price and useful service life of items In the
Initial Clothing Allowance (“seabag”). CRA i1s paid in cash via
direct deposit to regular enlisted Marines and reserve enlisted
Marines on extended active duty (more than 6 months of active
duty) to replace individual seabag i1tems, as required. CRA
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payments are made iIn addition to other pay and allowances and are
paid annually, at the end of the Marine’s enlistment anniversary
month. Reserve enlisted Marines, not on extended active duty,
are not eligible for CRA. Drilling reservists are authorized
replacement in-kind of clothing items, per chapter 8 of this
Manual .

1. Purpose. CRA accrues on each Initial Clothing Allowance
(seabag) i1tem monthly and is to be used with discretion by the
individual for the replacement of seabag items initially issued
or to purchase newly fielded seabag items (i.e., items on the
MRL) .

a. Seabag MRL inspections should be conducted routinely to
ensure that CRA is effectively managed. It is recommended that
an individual inspection be monitored by the command concurrent
with each Marine’s annual CRA payment.

b. CRA 1s not intended to cover the cost of repair,
laundering, dry-cleaning, or alteration of clothing.

c. Whenever feasible, improved or new individual uniform
clothing items introduced will be phased iIn during a time period
that will allow personnel to accrue CRA to purchase the new i1tem.
Concurrent with the phase-in of the new item, a fair wear-out
(phase-out) period will be announced for individual uniform
clothing items replaced/deleted from initial and/or supplementary
allowances.

d. Enlisted Navy personnel who are furnished Marine Corps
clothing continue to receive Navy CRA while serving with Marines.
Therefore, they are not entitled to CRA from the Marine Corps.

2. Types of CRA. CRA is payable In two types, basic and
standard, based on the enlisted persons time on active duty.
Entitlements to the following CRAs are reported into the Marine
Corps Total Force System via unit diary entry for payment, per
reference (g):

a. Basic CRA (BCRA). BCRA i1s intended for enlisted Marines
(both Regular and Reserve on extended active duty) in their first
3 years of active duty and computes to approximately 70 percent
of Standard CRA (SCRA). BCRA accrues beginning with the first
day of the month following the completion of 6 months continuous
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active duty without regard to time lost, from the date of last
authorization to the Initial Issue. BCRA will continue to accrue
during the remainder of the first 3 years of continuous active
duty.

b. Standard CRA (SCRA). SCRA is intended for enlisted
Marines (both Regular and Reserve on extended active duty)
serving beyond 3 years of active duty. SCRA will accrue to
enlisted Marines beginning with the first day of the month
following the completion of 36 months of active duty without
regard to time lost, from the date of last authorization of the
Initial Issue. This allowance will continue during the remainder
of the period of continuous active duty.

3. Restriction on CRA accrual. Time served under one of the
following circumstances does not count towards accrual of
continuous active duty time (for either BCRA or SCRA) while:

a. Serving In a temporary commissioned or warrant status.

b. Pay is forfeited.

c. CRA 1s suspended because a replacement in-kind process
has been iInstituted during a declared combat period (extremely
rare).

d. Confined and sentenced to a punitive discharge at the
expiration of the period of confinement.

e. In a declared missing status.
f. Serving active duty with another Service.
2007. CASH CLOTHING ALLOWANCES. Entitlements to the following

clothing cash allowances are reported into the Marine Corps Total
Force System for payment, per reference (Qg):

e Civilian Clothing Monetary Allowances

e Personal Items Allowance for Enlisted Women

e Miscellaneous Enlisted Cash Clothing Allowances
e Cash Allowances for Officers
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1. Civilian Clothing Monetary Allowances. Civilian clothing
monetary allowances are provided to procure an initial allowance
of civilian clothing or replace civilian clothing for individuals
ordered by the CMC to wear civilian clothing more than half the
time performing official duties. Civilian clothing is defined as
clothing suitable for the duties being performed and may vary in
formality from business attire to casual clothing appropriate for
rugged fTield wear. All enlisted personnel meeting the
eligibility and conditions of entitlement may receive this
allowance. Only officers assigned to a permanent duty station
outside the United States are authorized to receive these
allowances. The allowances described iIn this section are
furnished in addition to other clothing allowances to which an
individual may be entitled, therefore CRA continues to accrue
while an enlisted Marine receives a civilian clothing monetary
allowance.

a. Types of Civilian Clothing Monetary Allowances

(1) Initial Permanent Duty Civilian Clothing Allowance.
This allowance i1s for Marines required to wear civilian clothes
more than half the time when performing official duty. This
allowance provides for civilian clothing required during the
first year of a permanent duty assignment.

(2) Civilian Clothing Replacement Allowance. This is an
annual allowance iIntended to provide funds to individuals who
received the Initial Permanent Duty Civilian Clothing Allowance
and serve more than 1 year in positions requiring the wear of
civilian clothes. This allowance is payable at the end of the
anniversary month of the Marine commencing the qualifying
assignment 1f 1t Is projected that he or she will serve at least
6 additional months in that assignment. The value of this
replacement allowance will not exceed one third of the Initial
Permanent Duty Civilian Clothing Allowance. The commanding
officer (CO) of Marine Security Guard Battalion (MSG Bn) may
elect to authorize an up-front payment of 2 years worth of this
replacement allowance along with the Initial Permanent Duty
Civilian Clothing Allowance, subject to the following
limitations:

(a) This up-front payment is limited to one time in a
Marine®s career.
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(b) Marines who receive the up-front payment will not
be authorized another Civilian Clothing Replacement Allowance
until 3 years have elapsed from the date of the initial payment.

(3) Temporary Additional Duty (TAD) Civilian Clothing
Allowances

(a) Short Term TAD. This allowance i1s authorized
when civilian clothing iIs required in connection with TAD of at
least 15 days (consecutive or cumulative) within a 30-day period.
The value of this short term TAD allowance will not exceed one
third of the Initial Permanent Duty Civilian Clothing Allowance.

(b) Long Term TAD. This allowance is authorized when
civilian clothing i1s required in connection with TAD of at least
30 days (consecutive or cumulative) within a 36-month period.

The value of this long term TAD allowance will not exceed two
thirds of the Initial Permanent Duty Civilian Clothing Allowance.

b. Eligibility

(1) Enlisted personnel are eligible for civilian clothing
monetary allowances while serving on extended active duty (more
than 6 months of active duty) iIn one of the following capacities:

(a) White House duty, as determined by the military

aide.

(b) Congressional escort duty, as determined by the
CMC Office of Legislative Affairs (OLA).

(c) Intelligence, security, and related activities.

(d) Permanent or temporary duty in a foreign country
when required by host government or U.S. ambassador (State
Department duty).

(e) TAD or other service in an Explosive Ordnance
Disposal (EOD) or an explosive detector dog handler unit, acting
on behalf of the Secret Service.

() Law enforcement, military policy, or criminal
investigative duty.
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(9) As required by the CO.

(2) Regular officers and Reserve officers assigned to
extended active duty (more than 6 months of active duty) are
eligible for civilian clothing monetary allowances, if required,
when permanently assigned to duty station outside of the United
States (outside the 48 contiguous states, Alaska, Hawaii, and the
District of Columbia).

c. Conditions of Entitlement. See figure 2-1 following.

d. Requests for Civilian Clothing Monetary Allowances

(1) COs must attest to the following conditions and
provide iIn a written request to the PMCUB:

(a) Amount of time civilian clothing iIs required to
be worn by the individual in the official capacity of his/her
duty (approximate number of days or months)

(b) Individual®s effective date of assignment to
qualifying duty

(c) Individual’s end of current contract date
(d) Individual’s rotation date

(e) For officers, request must also include copy of
Permanent Change of Station (PCS) orders

(2) Requests for each of the civilian clothing monetary
allowances (except the Civilian Clothing Replacement Allowance —
per paragraph 2007.1.d(6) following) must then be submitted to
the PMCUB, via the Defense Finance and Accounting Service Center
(DFAS), for written approval prior to running unit diary entries,
per reference (g). Send requests to:

Commandant of the Marine Corps (CMC)
Permanent Marine Corps Uniform Board (PMCUB)
2200 Lester Street

Quantico, VA 22134-6050
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via:

Defense Finance and Accounting Service (DFAS) Center
Support Services Division

Accounts Maintenance Section (PMCF)

Kansas City, MO 64197-0001

(3) Upon receipt, DFAS will review the individual’s pay
record to determine whether the individual previously received
any civilian clothing allowances and endorse the request. The
endorsement will indicate the amount and date of any such
civilian clothing allowance which was authorized during the
previous 3-year period, as specified by the conditions of
entitlement provided in figure 2-1.

(4) Upon verification from DFAS, the PMCUB will determine
whether a civilian clothing monetary allowance is authorized and
will notify the command in writing. Only upon written approval
from the PMCUB can the unit diary entry be made to initiate
payment of the cash allowance per reference (Qg)-

(5) The individual’s CO will annually certify/recertify
an individual’s qualifications for the Civilian Clothing
Replacement Allowance and upon approval report appropriate unit
diary transaction per reference (Qg).-

2. Personal Items Allowance for Enlisted Women. The Personal
Items Allowance is a one-time cash allowance paid to supplement
the Initial Issue to recruits/reenlistees. This allowance covers
the purchase of underclothing, shoes, nylons, and other personal
items not stocked within the supply system. This cash allowance
IS reported into the Marine Corps Total Force System for payment
per reference (Q).-

3. Miscellaneous Enlisted Cash Clothing Allowances.
Miscellaneous enlisted cash clothing allowances are cash
allowances provided to unique organizations for the purchase of
clothing items not stocked within the supply system. Typically,
these allowances are paid to supplement gratuitous issues of
clothing. Miscellaneous enlisted cash clothing allowances are
listed annually in reference (c) and must be reported into the
Marine Corps Total Force System for payment, per reference (Q)-
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4. Cash Clothing Allowances for Officers. Officers are entitled
to two cash clothing allowances as reimbursement for the purchase
of required uniforms items (see reference (c)). These allowances
must be reported iInto the Marine Corps Total Force System for
payment per reference (g) and can be paid concurrently.

a. Initial Uniform Allowance for Officers. This allowance
i1s payable only once to eligible officers, commissioned or
appointed in the Regular or Reserve components of the Marine
Corps. The Initial Uniform Allowance for officers is payable as
follows:

(1) Upon first reporting for active duty (other than for
training) for a period of more than 90 days. A member entering
active duty as an officer in a Regular Component upon Reserve
Officer Training Corps (ROTC) graduation after October 12, 1964,
iIs considered to have entered on active duty for more than 90
days.

(2) Upon completing at least 14 days of active duty or
active duty for training as a member of a Reserve Component.

(3) Upon completing 14 periods of inactive-duty training
as a member of the Ready Reserve. Each period must be of at
least 2 hours duration.

(4) Upon transfer from another service Reserve component.
Regular officers may not receive this allowance when transferring
from another military service.

(5) IT a member has received the Initial Uniform
Allowance i1n any amount as an officer under conditions other than
those listed in subparagraphs 2007.4a(1) through 2007.4a(4)
preceding, the member cannot again be entitled to this allowance.

(6) Only periods of duty that require wearing of the
uniform are counted for entitlement to this allowance.

(7) An officer must be determined physically qualified
for active duty before entitlement to this allowance accrues.

b. Additional Active Duty Uniform Allowance for Officers.
The Additional Active Duty Uniform Allowance for officers is
payable to eligible officers commissioned in the Reserve
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component and ROTC graduates appointed in the Regular component
of the Marine Corps. The Additional Active Duty Uniform
Allowance for officers is payable as follows:

(1) Each time of entry or reentry on active duty, or
active duty for training (including authorized travel time) for
more than 90 days. The period served may be under orders
specifying active duty for more than 90 days or under two or more
orders requiring a continuous period of more than 90 days’ active
duty.

(2) An officer commissioned in a Regular component upon
ROTC graduation after October 12, 1964, accrues entitlement to
the allowance on commencement of duty as a regular officer. The
officer i1s considered then to have entered on active duty for
more than 90 days.

(3) This allowance is not payable if the officer has
received an initial uniform allowance of more than the current
Additional Active Duty Uniform Allowance for officers during the
current tour of active duty or within a period of 2 years before
entering on that tour.

(4) This allowance is not payable when the tour of duty
for which payment is being considered began within 2 years after
the end of a previous period of active duty, or active duty for
training, of more than 90 days. This applies whether or not a
uniform allowance was paid for the previous tour of duty. It
applies only if the prior service was performed as a Reserve
officer or as a Regular officer commissioned upon ROTC graduation
after October 12, 1964.

(5) A Reserve officer ordered to an indefinite tour of
active duty or active duty for training is not entitled to this
allowance until the member completes more than 90 days of that
tour.

(6) Only periods of duty requiring the wearing of the
uniform are counted for entitlement to the allowance prescribed
in this paragraph.

(7) To be entitled under this paragraph, an officer must
be determined physically qualified for active duty.
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(8) For additional restrictions and examples on how to
compute the 2-year period, see chapter 30 of reference (a).

2008. SUPPLEMENTARY CLOTHING ALLOWANCES. Supplementary clothing
allowances are additional/extra clothing allowances authorized to
enlisted personnel when they are assigned to a tour of duty that
requires extra clothing for the performance of such duty.
Supplementary clothing allowances are additional quantities or
special i1tems of uniform clothing not required by the majority of
other enlisted personnel. Organizational clothing should also be
considered as a means for providing additional, mission-specific
uniform clothing, per chapter 7 of this Manual. Supplementary
clothing allowances may not exceed 20 percent of the Initial
Clothing Allowance established by the Assistant Secretary of
Defense (ASD(FMP)).

1. Eligibility. Unit or activity commanders are responsible for
verifying eligibility for a supplementary clothing allowance for
enlisted personnel only as set forth in reference (c).
Certification that the requesting individual’s record has been
checked and the individual is authorized to the allowance(s) is
done by signing the Combined Individual Clothing Requisition and
Issue Slip (NAVMC 604/604B) and subsequent documentation on the
Individual Clothing Record (NAVMC 631/631A), per chapter 3 of
this Manual. The unit/organization commander or his designee,
authorized in writing to sign by-direction for the commander,
must certify (sign) the NAVMC 604/604B. Only officers may be
designated to sign NAVMC 604/604Bs, as these forms involve the
direct expenditure of Government funds.

a. Supplementary clothing allowances will be furnished to
enlisted personnel prior to transfer to an organization which is
authorized such allowances, per reference (c), with the following
exceptions:

(1) In those cases where a Marine Corps detachment is
physically located at another service activity and/or the
detachment is not authorized supply personnel within their table
of organization to process clothing orders, the Officer iIn Charge
(OIC) will issue a duplicate copy of the NAVMC 604/604B for
insertion on top of the enlistment contract of the transferring
individual’s service record book (SRB) to ensure the gaining
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command is aware of the requirement for subsequent issuance,
citing this paragraph as authority for noncompliance with the
provisions of chapter 3 following.

(2) Personnel assigned to MSG Bn, Quantico, VA, for duty
with the Department of State will receive a supplementary
clothing allowance only upon the satisfactory completion of a
course of iInstruction and when actually assigned to the
Department of State for duty.

(3) The Recruiters Blue Uniform Allowance will be issued
to students immediately upon successful completion of the
Recruiters School, MCRD, San Diego. When transfer orders are
received and special measurement clothing is required, the
clothing officer will forward the requisition and appropriate
measurements to DSCP requesting that the special measurement
clothing be forwarded to the CO of the organization to which the
individual was transferred.

(4) Supplementary clothing allowances will not be issued
prior to transfer of enlisted personnel to Marine Barracks, 8th
and | Streets, S.E., Washington, DC, or to those Navy enlisted
personnel who are authorized the special i1nitial clothing
allowances per paragraph 2004 preceding.

b. Only one entitlement to the same type of allowance will
accrue during any one period of continuous assignment to such
duty. An individual who has received a supplementary clothing
allowance will not be authorized a subsequent allowance of the
same items upon assignment to duty requiring the wearing of
uniform clothing for which the allowance is provided, 1T less
than 3 years have elapsed between the effective date of the new
assignment and the last day of the previous assignment to such
duty.

c. |If the individual is transferred from a unit or duty
which afforded an allowance to another unit or duty that provides
for entitlement to a larger or different type of allowance than
that initially furnished, the individual will be entitled to the
difference between the two allowances, as appropriate.
Additionally, if a supplementary clothing allowance increases for
a unit or activity, all members assigned to that unit or activity
that will be remaining more than 6 additional months will be
issued the increase i1tems (1.e., allowance will be “grand-
fathered”), if so designated in the allowance approval document.
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d. Grade insignia, service stripes, trouser stripes, and
waistplates may be issued in conjunction with supplementary
clothing allowances and sewn on (if applicable) using Operations
and Maintenance, Marine Corps (O&MMC) funds, under the specific
circumstances described in paragraph 2009.1 and figure 2-3
following.

e. Personnel who are furnished a supplementary clothing
allowance will be permitted to retain such clothing upon transfer
from the duty for which the clothing was authorized, provided
they have served more than 6 months since the date of issue of
the allowance.

2. Method of Issue. Most issues of supplementary clothing
allowances will be made by authorized MCSSs or RCOs via the use
of a NAVMC 604/604B. 1If a unit or activity is not supported by a
MCSS or RCO, the supply officer must order and issue the
authorized items, per figure 2-2 following. Specific
instructions for accounting and record keeping for clothing
allowance issues are provided In chapter 3 following.

3. Types of Supplementary Clothing Allowances. Supplementary
clothing allowances consist of:

a. Maternity Uniform Allowance. The Maternity Uniform
Allowance is authorized to pregnant enlisted Marines or enlisted
Navy personnel serving with active Marine Corps units (who have
elected to wear the Marine Corps uniform) who expect to remain on
active duty or in an active Reserve status beyond the time when
they can no longer wear the service/utility uniform properly.

(1) The Maternity Uniform Allowance i1s authorized only
once during a 36-month period, commencing on the date of initial
Issuance.

(2) Enlisted Marines or Sailors are required to present
to their CO a certificate of pregnancy, signed by a proper
medical officer. This certificate of pregnancy must accompany
the submission of form NAVMC 604B for the Maternity Uniform
Allowance.

(3) Maternity Uniform Allowance issues shall be recorded
on form NAVMC 631A, per chapter 3 of this Manual.
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b. Blue Uniform Allowances. Blue uniform allowances are
authorized to specified enlisted Marines required to wear the
blue uniform as part of their assigned duties. Blue uniform
allowances are issued in various compilations and quantities
(small, medium, large, and recruiters issues), per reference (c).
Marines who have been issued a supplementary blue uniform
allowance will retain the issued items for 3 years after
detachment from qualifying duty, regardless of whether or not the
items are still serviceable. This will allow replacement of
unserviceable i1tems should an individual be assigned to
subsequent duty which requires a supplementary blue uniform
allowance i1ssue.

c. Special Blue Uniform Replacement Allowance. The Special
Blue Uniform Replacement Allowance i1s an authorization to replace
unserviceable components of authorized supplementary blue uniform
allowances, not a complete new issue of the applicable
supplementary blue uniform allowance.

(1) Eligibility. This Special Blue Uniform Replacement
Allowance is authorized to the following enlisted Marines under
the conditions specified:

(a) Those assigned to career specialty duties only
(recruiters in Military Occupational Specialty (MOS) 8412 and
musicians in occupational field 55 and MOS 9812). This
replacement of unserviceable blue uniform components is
authorized every 3 years, beginning with the third anniversary of
assignment to such duty.

(b) Those assigned to duty entitling them to a
supplementary blue uniform allowance and less than 3 years have
elapsed since theilr previous assignment wherein blues were
required. This replacement of unserviceable blue uniform
components is authorized at the beginning of each subsequent
assignment to qualifying duty.

(c) Those assigned to duty entitling them to a
supplementary blue uniform allowance and are subsequently
extended on such duty beyond 3 years, including Marines on
extended active duty (more than 6 months of active duty). This
replacement of unserviceable blue uniform components is
authorized on the third anniversary of assignment to such duty.
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(d) Those transferred from a unit or duty which
afforded a supplementary blue uniform allowance to another unit
that provides for a supplementary blue uniform allowance. This
replacement of unserviceable blue uniform components is
authorized only for those items included In the new units
allowance.

(2) Method of Issue

(a) Replacement on an item basis will be effected
only i1f the individual has more than 6 months remaining on
qualifying duty and will not exceed the types and quantities of
items contained in the current applicable supplementary blue
uniform allowance.

(b) Inspections of supplementary blue uniform
allowance items will be conducted to determine serviceability.
Personnel conducting inspections for Marines in career
specialties 8412 and 9812 will be limited to COs of recruiting
stations, band officers, and drum and bugle corps officers, as
appropriate. Inspections for other authorized Marines will be
conducted by the individual’s CO. For those Marines who are
geographically isolated from the command structure (e.g., Marine
security guards), the senior Marine is authorized to conduct
inspections for serviceability.

(c) All items designated as unserviceable for which
replacement will be effected must be recovered by the supporting
organic supply account and turned over to the local Defense
Reutilization and Marketing Office (DRMO) for proper disposal.

(d) Recovery of the unserviceable item and issue of
the replacement item will be recorded on the NAVMC 631/631A, per
chapter 3 of this Manual.

d. Miscellaneous Uniform Allowances. Miscellaneous uniform
allowances are authorized to enlisted Marines required to wear
unique items or regular items more frequently than usual as part
of their assigned duties. Miscellaneous uniform allowances are
issued In various compilations and quantities as specified in
reference (c) and must be maintained for a period of 3 years
following authorized duty. Supplementary clothing allowance
documentation and record keeping procedures apply.
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4. Requests for Supplementary Clothing Allowances will be
submitted to the PMCUB at the following address:

Commandant of the Marine Corps (CMC)
Permanent Marine Corps Uniform Board (PMCUB)
2200 Lester Street

Quantico, VA 22134-6050

All requests must be signed by the CO and submitted via the chain
of command for endorsement. Requests shall contain the following
information: name and military address of the organization,
reporting unit code, monitor command code, table of organization
(T/0) number and date, line number(s) and billet description,
tour length, recommended allowance (specify individual items
required and/or type of allowance), number of Marines to be
issued the allowance, and the justification. The following
additional information, based on a 12-month period, is required,
dependening on the type of clothing requested:

a. Dress Blue Uniform Items. Number and description of
various military ceremonies (indicating other commands involved),
civil community functions, other public relations activities,
and/or assigned duties when the blue uniform would be more
appropriate than the service uniform, and the total number of
hours involved during duty performance.

b. All Other Uniforms/ltems. Weather factors, duties
involved, and available laundry/drycleaning facilities, services,
and costs.

2009. OTHER CLOTHING ISSUES AND SERVICES. Clothing items and
services gratuitously provided to authorized personnel, per the
guidance in this section, are as follows:

e Uniform Accessories
e Uniform Alterations
e Recruit Incentive Issues

e Miscellaneous Issues to Absentees, Deserters, Prisoners,
or Personnel Discharged Under Exceptional
Circumstances
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e Issues to Hospitalized Personnel
e Issues for the Burial of the Dead

e Replacement Issues Under the Personal Property Claims
Regulations

e Other Replacement Issues

1. Uniform Accessories. Uniform accessories, including grade
insignia, service stripes, trousers stripes, and waistplates,
will be gratuitously issued per the following guidance:

a. Figure 2-3 following lists authorized accessories and
occasions authorized for issuance. The quantities to be issued
will be based on the amount of items in the current applicable
MRL and any other additional allowance required to be possessed
and maintained by the individual. When a supplementary clothing
allowance is issued, the quantities of grade insignia and/or
stripes to be issued will be limited to the quantities required
to compliment those items contained in the supplementary clothing
allowance.

b. Funding Source. Authorized uniform accessories will be
financed by unit or HQMC O&MMC appropriations, except those
specifically identified as being funded by MILPERS
appropriations, per figure 2-3 following. The expense of
additional grade insignia, service stripes, trousers stripes, or
waistplates in excess of authorized quantities or to replace
those worn out will be borne by the individual. Sewing on at
Government expense 1Is not authorized for other occasions to
include gratuitous issues of accessories, additional promotions,
time-in-service being met, etc. Under these circumstances, the
sewing on will be at the expense of the individual.

c. Method of Issue. Issues are to be made using forms NAVMC
604/604B, per figure 2-2 following, using the proper
appropriation data from the funding source i1dentified in figure
2-3 following. Units may also purchase uniform accessories in
bulk from the local MCSS, supply permitting, for issue via forms
NAVMC 604/604B to authorized individuals. Gratuitous issues must
be further documented on forms NAVMC 631/631A, per chapter 3 of
this Manual.

2. Uniform Alterations. Uniform alterations are authorized to
obtain an improved fit and still retain a smart military
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appearance, per reference (i), but will not change the intended
appearance or function of the garment. However, stocks of
altered clothing are not desirable and should be avoided to the
maximum extent possible. Local tailors should be cautioned not
to cut away excess material when performing alterations, in order
that future necessary realterations may be accomplished. Uniform
Tit alterations and other alteration services required to sew on
authorized uniform accessories will be provided per the following
guidance:

a. Gratuitous Alterations. Articles of outer uniform
clothing provided the individual (except commissioned officers
and warrant officers) from Government supply sources, including
recovered clothing, shall be gratuitously altered to fit the
individual at the time of sale or issue. However, such
alterations shall not be made i1If the cost exceeds 50 percent of
the standard price of the item being issued or sold. Alteration
costs which exceed 50 percent of a recovered clothing item being
sold will be borne by the individual. This cost limitation does
not apply to initial issues made at the the MCRDs or the Marine
Corps Combat Development Command (MCCDC) during initial training.
Additional gratuitous alteration services and the occasions they
are authorized are listed in figure 2-3 following.

b. Profile Changes

(1) Profile changes following initial training may make
alterations necessary for initially issued 1tems of outer uniform
clothing. These alterations may be performed at Government
expense up to 6 months after the individual reports to his/her
Tirst permanent duty assignment, per figure 2-3 following. Outer
clothing includes service and dress trousers, service and dress
shirts, dress coats, and utility coats and trousers; it does not
include sweaters or footwear.

(2) When physical profile changes up to 6 months after
reporting to the first permanent duty assignment are such that
garments cannot be altered to obtain an acceptable fit or the
alteration costs would exceed the cost of a new garment,
replacement of such garments iIs authorized. Issues shall be made
from stocks of serviceable recovered clothing, whenever possible.
The exchanged clothing will be recovered by the issuing
organization.
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(3) Alteration costs shall not exceed 50 percent of the
price of the item being reissued. Such replacement issue shall
be made upon certification by the officer in charge (OIC) of the
MCSS/RCO that replacement issue 1s more economical than
alterations and shall be approved by the individual®s commander.
utility uniforms cannot be altered, so a replacement (with
recovery of non-fitting utilities) i1s authorized. The
serviceability of the recovered clothing should be inspected and
gross negligence should be reported to the individual’s command
for investigation.

(4) For profile changes related to a medical condition,
see paragraph 6005.1.c following.

c. Funding. Authorized gratuitous uniform alterations will
be provided using O&MMC appropriations, per figure 2-3 following.

(1) Alterations to uniform clothing issued or sold over
the counter or by mail order by an MCSS/RCO, will be performed
under a contract/agreement between the store and the alteration
service provider. Request for alterations of mail order uniform
clothing must be accompanied by a copy of the mail order receipt.
Some organizations that do not have access to a MCSS/RCO have
local contract alteration services available.

(2) ITf unusual circumstances prevent initial alterations
at the time and place of issue or sale, a memorandum, signed by
the OIC of the MCSS/RCO, identifying the garment and explaining
why alterations were not accomplished shall be provided to the
individual. This memorandum will authorize the alterations at
Government expense at the individual®s next duty station. In the
case of organizations that do not have access to a MCSS/RCO, the
memorandum must include appropriation data to fund the
alterations. |If no funding appropriation is provided, gratuitous
alterations will not be performed.

d. Alteration Sources. Every effort shall be made to
provide all personnel proper tailoring facilities. Alterations
Tfor Reserve personnel are detailed in paragraph 8006 of this
Manual . Personnel shall be advised that alterations performed at
other than designated military tailoring establishments shall be
the individual®s responsibility and subject to strict conformance
to published Marine Corps regulations. Alterations made to outer
uniform clothing of individuals on duty at a location where
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contract alteration services are not available shall be paid for
by the individuals concerned. The following statement, if
applicable, shall be completed by the individual and forwarded to
the parent organization for reimbursement:

"1 (name, grade, and SSN) HEREBY CERTIFY that 1 paid the
attached bill for alterations to outer uniform clothing and
that such alterations were in accordance with current Marine
Corps regulations.

"It 1s, therefore, requested that the undersigned be

reimbursed in the amount of $ , United States
currency.
"(Signature)"
NOTE: |If foreign currency was used to pay for the

alterations, an official of the United States must certify the
rate of exchange (on date of payment) of United States currency
against foreign currency as follows:

"1 (name, position, and title) HEREBY CERTIFY that the amount
of the attached bill (amount In foreign currency) does
convert to $ , United States currency."

e. Marine Security Guard Battalion (MSGBn) Alterations. The
CO, MSGBn, Quantico, VA, is authorized to approve payment of
clothing alterations for system uniform clothing issued
to/purchased by enlisted Marines serving iIn overseas duty
assignments not serviced by a contractable alterations facility.
Funding will be provided from the current MSGBn®"s O&MMC
appropriations. In any instance where the cost of alterations
exceeds the maximum allowable ceiling (50 percent of the unit
price of the article), the embassy or detachment commander shall
provide certification to the fact that the expenses are fair and
reasonable for the location. Additionally, a copy of each
approved authorization shall be provided to the CMC (LPC).

f. Repair, Laundering, and Drycleaning. The repair,
laundering, and/or drycleaning of all gratuitously issued
clothing items are the responsibilities of the individual. Under
no circumstances will these services be provided at Government
expense. This policy does not pertain to organizational issues
discussed in chapter 7 following.
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3. Recruit Incentive Issues. There are two uniform incentive
issues offered at recruit training, dress blue uniform issues to
recruit honor graduates and Delayed Entry Program recruits who
make three qualifying referrals. Both issues are for one
complete dress blue uniform, minus any dress blue uniform items
issued as part of the Initial Issue (seabag). |If the following
issues cannot be made prior to an eligible recruit leaving the
MCRD, issued items must be shipped to the recruit’s next duty
station. Gratuitous issue at the next duty station is not
authorized, unless funding is provided in advance. Entitlement
to either of these issues will not affect entitlement to
subsequent issues of dress blue uniforms for allowance issues.

a. Recruit Honor Graduate. Per reference (j), MCRDs may use
local O&MMC appropriations to present a dress blue uniform to
recruit honor graduates. Proper entries must be made iIn the
individual’s official military personnel file (OMPF).

b. Delayed Entry Program (DEP). Per reference (k), the
Marine Corps Recruiting Command (MCRC) authorizes and funds an
incentive issue of the blue dress uniform to members of the DEP
who refer three individuals. Recruiting Station CO’s must
certify authorized individuals using form DD 1966 and forward
authorization to the MCRD. The individual making the referrals
will be eligible for this dress blue uniform issue only if those
referrals enlist In to the DEP or directly into the Marine Corps
or SMCR (including awaiting Initial Active Duty Training), prior
to the individual®s graduation from recruit training.
Entitlement to presentation of a dress blue uniform as an honor
graduate nullifies entitlement to this DEP referral incentive
issue.

4_. Miscellaneous Issues to Absentees, Deserters, Prisoners or
Personnel Discharged Under Exceptional Circumstances

a. Issues to Marine Corps Absentees and Deserters

(1) Returning absentees and deserters who return to their
parent command and are awaiting adjudication that have not been
transferred to the brig will be required to purchase only a
minimum amount of uniform clothing items necessary to maintain
acceptable standards of personal appearance; they will not be
issued or required to purchase an entire new MRL of clothing.
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Serviceable uniform clothing should first be purchased from
available stocks of recovered clothing, then from limited or
substitute standard item stock or from oldest standard stock.

(2) Returning absentees and deserters who voluntarily
report to a nonparent command will be required to purchase a
minimum amount of uniform clothing i1tems necessary to maintain
acceptable standards of personal appearance until they have been
transferred to their parent command and restored to a full duty
status. Serviceable uniform clothing should first be purchased
from available stocks of recovered clothing, then from limited or
substitute standard item stock or from oldest standard stock.
When i1t has been determined by the commander that a returning
absentee or deserter attached to another command does not have
access to sufficient funds for the purchase of required clothing,
a checkage sale shall be processed to provide required clothing.
The commander who approves the checkage shall ensure that the
completed form NAVMC 604/604B is forwarded, by cover letter, to
the commander of the individual®s parent command in order that
the checkage may be processed against the applicable pay record.

(3) Individuals restored to a full duty status, after
clothing has been recovered per chapter 6 of this Manual, shall
be i1ssued those items indicated on the certificate of i1nventory
contained in the individual®s OMPF as having been recovered in a
serviceable condition. |If the required inventory is missing,
required i1tems will be funded by the unit whose responsibility it
was to conduct the inventory; O&MMC funded vice MILPERS funded.
Worn gloves, underclothing, and socks which have been recovered
will not be gratuitously replaced for the individual. The
quantities of clothing which will be provided the individual
under this authority will not exceed the amounts contained in the
current MRL.

(a) Recovered clothing should be used for these
issues. |If recovered clothing i1s not available, i1ssues may be
made First from limited or substitute standard item stock, then
from oldest standard stock.

(b) The individual will be required to purchase those
items still required after the preceding issue has been made, iIn
order to bring the quantity of clothing in that person®s
possession up to the current MRL.
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b. Issues to Marine Corps Prisoners

(1) When courts-martial prisoners are transferred and
they do not possess the necessary traveling uniform, a suitable
portion of the Minimum Traveling Uniform, per paragraph 9004.2 of
this Manual, less insignia, will be issued and accounted for as a
"miscel laneous issue/replacement issue,” per figure 3-1 and
paragraph 6005.1 of this Manual.

(a) The traveling uniform will be expended from the
individual®s clothing account. The expenditure document will
include the individual®s name, SSN, and a statement to the effect
that the clothing has been issued to provide a necessary
traveling uniform to a courts-martial prisoner.

(b) Recovered clothing should be used for these
issues. |If recovered clothing is not available, issues may be
made first from limited or substitute standard item stock, then
from oldest standard stock.

(2) Personnel confined to brigs on shore which are under
Marine Corps jurisdiction will be required to have in their
possession certain articles of individual uniform clothing as
prescribed for prisoners in the particular confinement facility,
per reference (1). When clothing other than that listed in the
current MRL is required, the brig will notify the committing
command. Personnel who are in a pay status but who do not have
the required items of clothing will be provided necessary
articles on a cash and/or checkage sales basis. For personnel in
a non-pay status that have not been properly equipped by their
parent command, the brig will provide for this issue, per
reference (1), using local 0&MMC funds and may seek reimbursement
from the parent command.

(3) Prisoners granted emergency leave may be issued a
portion of the Minimum Traveling Uniform, per paragraph 9004.2 of
this Manual, necessary for travel and charged accordingly. |If
the individual granted emergency leave 1s iIn a non-pay status,
the issue rendered the individual will be expended from the
account as a “miscellaneous issue/replacement issue,” per figure
3-1 and paragraph 6005.1 of this Manual. Upon return from such
leave, the clothing furnished the individual will be applied
against the clothing allowance to which the individual may be
entitled, or, if the individual 1s not entitled to a clothing
allowance, the outer garments furnished will be recovered.
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(4) Prisoners awaiting authority to be restored to duty
or awaiting action by the Judge Advocate General of the Navy or
appellate review may be issued a portion of the Minimum Traveling
Uniform, per paragraph 9004.2 of this Manual, necessary to
maintain acceptable standards of personal appearance. If the
prisoner is In a non-pay status, the issue rendered the
individual will be expended from the account as a “miscellaneous
issue/replacement i1ssue” per figure 3-1 and paragraph 6005.1
following. |If authority is subsequently received to restore the
individual to a full duty status, the clothing issued under the
foregoing authority will be deducted from the remainder of the
clothing to which the individual may be entitled. If the
individual is not restored to a full duty status and is not
otherwise entitled to an issue of clothing, then all outer
garments furnished will be recovered.

c. Issues to Prisoners/Detainees from Services other than
Marine Corps. A Minimum Traveling Uniform, per paragraph 9004.2
of this Manual, may be issued when the activity commander
determines that the health and comfort or appearance of the
individual warrants such an issue. Local 0&MMC funds will be
used for this issue and reported as an “lIssue for Other
Purposes.” Normally, however, individuals who surrender or are
apprehended will be returned to theilr parent service In the
clothing worn at the time of return to military jurisdiction.

d. Issues to Personnel Discharged Under Exceptional
Circumstances. Individuals discharged for the reasons set forth
in paragraph 6003 following may be issued non-distinct items from
the Minimum Traveling Uniform, per paragraph 9004.2 of this
Manual, or appropriate civilian clothing for wear to their home.

(1) Nondistinct uniform clothing items are the belt,
buckle, shirt (without insignia), skirt, slacks, trousers, etc.
The all-weather coat with insignia of grade removed may be issued
at the direction of the CO when weather conditions require. The
quantity and unit of issue for any item is one each. The issue
rendered will be expended from the account as a “miscellaneous
issue/replacement issue,” per figure 3-1 and paragraph 6005.1 of
this Manual.

(2) Civilian clothing is limited to trousers/slacks,

sport shirt, blouse, and the like, only iIf required to suitably
clothe the
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individual with respect to the season. The quantity and unit of
issue for any item is one each. The cost will be charged to unit
O&MMC appropriations, per reference (m). The decision to issue
civilian clothing vice uniform clothing must be made in writing
by the CO. The order will list the articles to be procured and
issued and will reference this paragraph as authorization.
Copies of receipts will be vouchered to the property records for
record purposes only. They will have attached thereto a receipt
signed by the dischargee and a copy of the CO’s order. The
original receipt will be attached to the CO"s order as the
authority for such purchase.

5. Issues to Hospitalized Personnel. Issues to hospitalized
personnel are authorized for enlisted Marines who are not in
possession of their uniform clothing due to medical evacuation
and/or hospitalization. The issue shall consist of the minimum
amount of uniform clothing necessary to maintain acceptable
standards of personal appearance, up to the Minimum Traveling
Uniform, per paragraph 9004.2 of this Manual. This issue will be
expended as a “miscellaneous issue/replacement issue,” per figure
3-1 and paragraph 6005.1 of this Manual (using MILPERS
appropriations).

6. Issues for the Burial of the Dead. Issues for the burial of
the dead are authorized to Marines on active duty or other
eligible decedent (excluding retired or discharged personnel),
per the reference (n), It the decedent"s uniforms are not
available or suitable for burial purposes. The preferred burial
uniform for deceased Marines is the blue uniform (white gloves
may be obtained for damaged hands). If the blue uniform is not
available, the service uniform will be used. Issue should be
made with new uniforms 1f at all possible.

a. Officers. Items of system uniform clothing, such as
socks, shoes, and underclothing, shall be issued and accounted
for via a “miscellaneous issue/replacement issue,” per figure 3-1
and paragraph 6005.1 of this Manual. Uniform items and
accessories peculiar to officers, including the cover,
appropriate grade insignia, and ribbon bars, will be provided by
the local MCX, NEXCOM, AAFES or other authorized clothing sales
store upon request by the CO. The next of kin of a retired or
discharged individual authorized to wear Marine Corps uniforms
may purchase the necessary uniform for the decedent for burial
purposes only upon presentation of DD Form 256/DD Form 214 to the
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authorized clothing sales store. At commands where no MCX is
available, the unit supply officer should contact Navy Mortuary
Affairs at 1-888-647-6676 to discuss funding and/or possible
reimbursement for the preferred burial uniform, per reference

(0).

b. Enlisted Personnel. Necessary uniforms, including
underclothing, socks, cap, shoes, appropriate grade insignia, and
service stripes, will be provided and accounted for via a
“miscellaneous issue/replacement issue,” per figure 3-1 and
paragraph 6005.1 of this Manual. Ribbons, ribbon bars, and
badges will be provided by the MCX, NEXCOM, AAFES or other
authorized clothing sales store. The next of kin of a retired or
discharged individual authorized to wear Marine Corps uniforms
may purchase the necessary uniform for the decedent for burial
purposes only upon presentation of DD Form 256/DD Form 214 to the
authorized clothing sales store. At commands where no MCX is
available, the unit supply officer should contact Navy Mortuary
Affairs at 1-888-647-6676 to discuss funding and/or possible
reimbursement for the preferred burial uniform, per NAVMEDCOM
5360.1 (Decedent Affairs Manual).

c. Burial in Civilian Clothing. Upon request from the next
of kin, a deceased Marine may be buried in personal civilian
clothing or clothing provided by the next of kin. Civilian
clothing may not be provided or reimbursed at Government expense,
1T the next of kin refuses to use available or offered uniforms.
Reimbursement for civilian clothing 1s allowable 1f a uniform is
not obtainable without undue delay.

7. Replacement Issues Under the Personal Property Claims
Regulations. Replacement issues under the Personal Property
Claims Regulations are those replacements which are made to
personnel for damage, loss, destruction, capture, or abandonment
of uniform clothing incident to military service, beyond normal
wear and tear. Reference (p) dictates the policy for handling
personal property claims, as follows:

a. Authorized Personal Property Claims. Claims submitted
under this instruction will include only articles of individual
uniform clothing. Should an individual desire to submit a claim
for other personal property, a separate claim covering non-system
clothing items must be submitted. Authorized personal property
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claims for uniform clothing are provided in figure 2-4 following.
Officers may submit a personal property claim for damaged, lost,
destroyed, captured, or abandoned uniform clothing, but
replacement issues are only authorized for system clothing, not
officer unique commercial clothing items.

b. Personal Property Claims Not Considered.

(1) Depreciation. Since replacement Is made on an item
basis, a depreciation factor is not to be used. The issuing
officer merely enters the current standard cost of a replaced
item under the "endorsements of issue'™ portion of the claim
forms.

(2) Losses by Postal Authorities. Claims based on the
loss of property after i1t has been delivered to the post office
for shipment to the owner do not come within the purview of this
policy. Such claims are a matter for adjudication by postal
authorities under the provisions of the post office manual, or by
the Judge Advocate General of the Navy under the Navy General
Claims Regulations.

(3) Damage to or destruction of uniform clothing by
battery acid, barbed wire, or sprayed paint, etc. while engaged
in duties for which utility clothing i1s normally intended does
not meet the conditions set forth in this or any other class of
claim.

(4) Loss or Damage When Under Owner®s Control. The
Government®s obligation does not extend to property in the
custody or under the control of the owner. The owner of the
property has an obligation to safeguard said property and any
loss or damage caused, in whole or in part, by active or passive
negligence of the owner is not payable.

(5) Property Stolen From Lockers. Replacement on an item
basis of clothing stolen from a locker or other storage space
used by the claimant will not be approved by the adjudicating
authorities If based on the stated belief of iInvestigating
officers the Government was negligent in not providing storage
with adequate locks.

(6) Losses i1n Base/Station Laundries. Claims based on
loss of clothing in Marine Corps base/station laundries are not
payable.

2-34



INDIVIDUAL CLOTHING REGULATIONS 2009

(7) Losses by Absentees and Deserters. Replacement of
clothing, based on separation of the owners from their property
because of unauthorized absence, is prohibited.

c. Actions Required Prior to Submission of a Personal
Property Claim

(1) Investigation of Losses. In instances of claims for
replacement of clothing that is missing, action is to be taken to
show that a loss has occurred. Acceptance of the claimant®s
statement of the loss should be contingent upon the results of
the 1nvestigation or search instituted by the i1nvestigating
officer.

(2) Claim Processed with Carrier. In those cases where a
commercial carrier appears to bear liability for the loss and/or
damage, a claim must first be filed against that carrier, prior
to submission of a personal property claim. Checks received in
settlement of claims arising under these provisions will be
forwarded to DC, M&RA (MRP), together with a copy of the personal
property claim and form NAVMC 604/604B effecting replacement.

(3) Claim Processed with Personal Insurer. The
instructions contained i1n the preceding paragraph regarding
losses recoverable from carriers are equally applicable when the
property is insured. A claim for personal insurance should be
processed and a copy of settlement provided before submitting a
personal property claim.

(4) Completion of Claim Forms With or Without Exhibits.
Ensure that all portions of the personal property claims form DD
1842 are complete, to include a full and complete statement of
the circumstances which led to the submission of the claim.

d. How to Submit a Personal Property Claim. Personal
Property Claims, utilizing form DD 1842, must be submitted to the
DC, M&RA (MRP). Individuals may also submit personal property
claims via the DC, M&RA website at www.manpower.usmc.mil, by
selecting the “Personal and Family Readiness (MR)” link, then the
“Personal Property Claims” link. This site also has a very
thorough set of instructions for submitting personal property
claims. A copy of the NAVMC 604/604B identifying the system
uniform clothing i1tems being claimed must be provided with the
personal property claims forms. DC, M&RA (MRP) will assign an
adjudicating authority for consideration of the claim.
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e. Processing of Personal Claims for Replacement Issue

(1) Following adjudication, i1If the claim is authorized,
proper documentation for processing with the NAVMC 604/604B will
be provided by DC, M&RA (MRP). System uniform clothing items
listed on the current MRL will be denied for personal property
claim cash reimbursement and thus will be authorized for
gratuitous replacement issue via form NAVMC 604/604B (using FAN
72048), per figure 3-1 of this Manual. The issue of items other
than those authorized by the claim is not authorized.

(2) Once replacement issue has been effected on the
approved claim, an authorized clothing officer will endorse the
claim indicating the action accomplished, as well as ensure
completion of the NAVMC 604/604B. The clothing so issued will be
expended from the account and documented as a “Personal Property
Claims lIssue,” per figure 3-1 of this Manual. A copy of the
personal property claim should be filed with the NAVMC 604/604B.

. Distribution of Personal Property Claims Forms

(1) Every effort will be made to settle all claims by
initially effecting a complete issue as indicated by the approved
claim. In those cases when the claim can be settled with the
first issue, the original of the personal property claim will be
retained by the clothing officer to support the clothing
officer’s retained copy of the NAVMC 604/604 documenting the
clothing issued. One completed copy of all documents will be
furnished the activity commander, for proper documentation per
chapter 3 of this Manual. Copies of all completed documents
shall also be forwarded to DC, M&RA (MRP).

(2) In those cases when only a partial issue can be
effected at the first attempted settlement of the claim, the
clothing officer making the partial issue will cause three
additional certified copies of the claim to be prepared. The
clothing officer will indicate such partial issue by endorsing
the personal property claim accordingly. The quantity issued
will be documented on the NAVMC 604/604B. Distribution of
applicable documents will be as follows:

(a) Two certified copies of the NAVMC 604/604B and

personal property claim forms will be forwarded to the activity
commander; one copy to be provided to service member and a
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copy for the official files of the organization. The activity
commander will prepare a new NAVMC 604/604B for issue to the
individual for the items that were not available for issue.

(b) One certified copy of the completed NAVMC
604/604B and personal property claim form will be submitted to
DC, M&RA (MRP).

(c) The original completed NAVMC 604/604B will be
retained by the clothing officer to support the retained copy of
the reported transaction.

(3) In those unusual circumstances when a claim is not
settled by two partial issues, the clothing officer making the
second partial issue will prepare three additional certified
copies of all the documents and make distribution of the claim
forms as prescribed for partial issues.

8. Other Replacement Issues. See paragraph 6005 following.
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Type of Allowance

Conditions of Entitlement

Initial Permanent
Duty Civilian
Clothing Allowance

1.
2.

3.
4.

5.

Must be individual’s permanent duty station.
Individual must be required to wear civilian clothing
more than 50% of the time.

Must be individual’s first year of assignment.
Effective date is the date of assignment to authorized
duty.

Allowance will not be paid again unless there is a 1
year break in authorized duty. Instead, individuals
may be authorized a Civilian Clothing Replacement
Allowance.

Individual must have more than 6 months of obligated
service remaining and it is anticipated that
individual will continue to serve in a qualifying duty
for more than 6 months. Reservists are not entitled
to this allowance unless they serve on extended active
duty (more than 6 months continuous active duty).

IT individual received a TAD Civilian Clothing
Allowance within the preceding 12 months of commencing
a qualifying permanent duty assignment, individual
will be entitled to the difference between the TAD
allowance amount received and the Initial Permanent
Duty Civilian Clothing Allowance.

Officers are not entitled to this allowance unless
assigned to a permanent duty station located outside
the U.S.

Civilian Clothing
Replacement
Allowance

3.

4.

Individual must have received the Initial Permanent
Duty Civilian Clothing Allowance and serve more than

1 year in authorized duty.

IT reassigned to a qualifying duty, time since last
payment of an Initial Permanent Duty Civilian Clothing
Allowance must be less than 3 years.

IT individual has a break between qualifying
assignments, break must be less than 12 months.

IT 2 or 3 above pertain, effective date is date
reassigned or the anniversary of the date of any
previous civilian clothing allowance, whichever occurs
later.

Individual must have more than 6 months of obligated
service remaining and it is anticipated that
individual will continue to serve in qualifying duty
for more than 6 months.

Figure 2-1.--Civilian Clothing Monetary Allowances
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Type of Allowance

Conditions of Entitlement

Temporary
Additional Duty
(TAD) Civilian
Clothing
Allowances

Individual must be required to wear civilian clothing
more than 50% of the time while TAD for 15 days in a
30-day period or 30 days in a 36-month period
(consecutive or cumulative).

The 15-day qualification does not apply to EOD and
EOD canine handling personnel, Defense Courier Service
couriers, and On-Site Inspection Agency military
personnel, who receive the Long Term TAD Civilian
Clothing Allowance for 30 days upon their initial

TAD travel requirement.

Maximum amount payable for all TAD performed in any
36-month period will not exceed the maximum prescribed
for the 30-day period. The 30-day allowance payment
will be less any amount paid within the past 36-month
period for TAD.

Not authorized to Marines who received an Initial
Permanent Duty Civilian Clothing Allowance or a
Civilian Clothing Replacement Allowance within 12
months of performing a qualifying period of TAD.
Reservists are not entitled to this allowance unless
they serve more than 6 months continuous active duty.
Officers are not entitled to this allowance unless
assigned to a permanent duty station located outside
the U.S.

Figure 2-1.--Civilian Clothing Monetary Allowances

Conditions of Entitlement—continued.
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Item Activity Occasion Funding
Source
Alteration Altered 1. Initial clothing allowance. O&MMC
(If cost is for Fit 2. Supplementary allowance. O&MMC
less than 50% 3. Personal property claims replacement. O&MMC
u/P) 4. Up to 6 months after reporting to the O&MMC
first permanent duty assignment
following initial training when:
a. Individual’s profile changes.
b. Replacement issue is made upon
discovery of defective uniform
clothing items.
5. New purchase. O&MMC
6. Recovered clothing purchase. O&MMC
7. Other clothing issues, per paragraph O&MMC
2009 preceding.
8. Organizational/CTEP issue. O&MMC
9. Specific return from combat. 0&MMC
Grade Insignia Issued 1. Initial clothing allowance. O&MMC
2. Supplementary allowance. O&MMC
3. Personal property claims replacement. | MILPERS
4. First promotion to grade; O&MMC
additionally, (5) pairs of plastic
Marine Corps grade insignia will be
issued gratuitously upon promotion
and (1) pair of plastic Navy grade
insignia for each combat utility coat
issued to authorized Navy personnel
serving with Marine units and upon
promotion.
5. Other clothing issues, per paragraph MILPERS
2009 preceding.
6. Meritorious promotions during recruit | O&MMC
training (service coats and shirts).
7. Organizational/CTEP issue. O&MMC
8. Specific return from combat. MILPERS

Figure 2-3.--Uniform Accessories and Alterations.

2-41




INDIVIDUAL CLOTHING REGULATIONS

Item Activity Occasion Funding
Source
Grade Insignia Sewn On 1. Initial clothing allowance. O&MMC
2. First supplementary allowance issue. O&MMC
3. Personal property claims replacement. O&MMC
4. Up to 6 months after reporting to the O&MMC
first permanent duty assignment
following initial training when:
a. Individual’s profile changes.
b. Replacement issue is made upon
discovery of defective uniform
clothing items.
5. Other clothing issues, per paragraph O&MMC
2009 preceding.
6. Meritorious promotions during recruit | O&MMC
training (service coats and shirts).
7. Organizational/CTEP issue. O&MMC
8. Specific return from combat. O&MMC
Martial Arts Issued 1. As qualified or replaced. O&MMC
Belt 2. Personal property claims replacement | MILPERS
3. Other clothing issues, per paragraph MILPERS
2009 preceding.
4. Organizational/CTEP issue. O&MMC
5. Specific return from combat. MILPERS
Name/Service Issued 1. Initial clothing allowance. MILPERS
Tapes 2. Supplementary allowance. MILPERS
3. Personal property claims replacement. | MILPERS
4. Other clothing issues, per paragraph MILPERS
2009 preceding.
5. Organizational/CTEP issue. O&MMC
6. Specific return from combat. MILPERS
Name/Service Sewn On 1. Initial clothing allowance. O&MMC
Tapes 2. Supplementary allowance. O&MMC
3. Personal property claims replacement. O&MMC
4. Other clothing issues, per paragraph O&MMC
2009 preceding.
5. Organizational/CTEP issue. O&MMC
6. Specific return from combat. 0&MMC
Service Issued 1. Initial clothing allowance. O&MMC
Stripes 2. Supplementary allowance. O&MMC
Trouser 3. Upon reaching time-in-service O&MMC
Stripes (service stripes).
4. First promotion to NCO (trouser O&MMC
stripes).
5. Personal property claims replacement. | MILPERS
6. Other clothing issues, per paragraph | MILPERS
2009 preceding.
7. Organizational/CTEP issue. O&MMC
8. Specific return from combat. MILPERS

Figure 2-3.--Uniform Accessories and Alterations—continued.

2-42




INDIVIDUAL CLOTHING REGULATIONS

Item Activity Occasion Funding
Source
Service Sewn On 1. Initial clothing allowance. O&MMC
Stripes 2. First supplementary allowance. O&MMC
Trouser 3. Personal property claims replacement. O&MMC
Stripes 4. Other clothing issues, per paragraph O&MMC
2009 preceding.
5. Organizational/CTEP issue. O&MMC
6. Specific return from combat. O&MMC
Waistplate Issued 1. Initial clothing allowance. MILPERS
w/ Insignia 2. Supplementary allowance. MILPERS
3. First promotion to grade while in O&MMC
billet requiring the wear of blue
uniform.
4. Personal property claims replacement. | MILPERS
5. Other clothing issues, per paragraph | MILPERS
2009 preceding.
6. Organizational/CTEP issue. O&MMC
7. Specific return from combat. MILPERS

Figure 2-3.--Uniform

Accessories and Alterations—continued.
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Claim Type

Major Elements Considered or Required

Claims in General

Proximate cause of the loss, damage, destruction, or
abandonment was the negligent act or omission of
agents or employees of the Government acting within
the scope of their employment.

Loss, damage, destruction, or abandonment occurred
incident to the service of the claimant.

Losses at Assigned
Government

Quarters or Other
Authorized Places

Damage or destruction caused by fire, flood,
hurricane, or an occurrence of equally serious
importance.

Location must be designated by superior authority for
the reception of the damage or destroyed property.
Loss of property through pilferage, theft, or damage
when the property is located at a place designated by
superior authority for the reception of such property,
such as a warehouse, hospital, or baggage dump, or
losses or damage arising from the separation of the
owner from this property by reason of emergency
hospitalization or similar emergencies where the
Government is obligated to secure and safeguard the
property.

Presupposes that there existed an obligation on the
part of the Government, or its agents or employees to
safeguard the property of the claimant.

Theft from
Possession of
Claimant

Positive evidence must exist to establish that the
claimant exercised due care in the protection of such
claimant®s clothing and that a larceny, burglary, or
housebreaking has occurred.

Location must be in assigned Government quarters

or other authorized place designated by superior
authority for the reception of the stolen property.

Transportation and
Storage Losses

Travel, storage, or shipment involved was either under
orders, in connection with orders, or in the
performance of military duty.

No element of negligence on the part of the claimant
exists when the loss arises while the property is in
the claimant®s personal custody and/or incident to
transportation by a private conveyance.

Loss, damage, or destruction arises incident to the
act of transportation, storage, or shipment of the
property.

Losses while traveling under orders authorizing a
delay en route, when items are in the custody of a
Marine owner (or carrier) at the time of loss, damage,
or destruction.

Figure 2-4_--Authorized Personal Property Claims.
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Claim Type

Major Elements Considered or Required

Unusual Occurrence

1.

2.

3.

Damage or loss must be a direct result of
extraordinary risk, differentiated from normal risk.
Property is subjected to this risk by the performance
of official noncombatant duties by the claimant.
Official noncombatant duties included efforts to save
Government property or human life, or performance of
duty in connection with civil disturbances, public
disorders, and public disasters.

Property has been abandoned or destroyed as opposed to
discarded, when such abandonment or destruction was
ordered by superior authority or necessitated by
military emergency 'Abandonment™ is not to be
interpreted to cover the act of discarding property.

Property Used for
the Benefit of the
Government

Property (so used or held for use for the benefit of the
Government at the direction or request of superior
authority or by reason of military necessity) is not
property being used for the purpose for which i1t was
intended.

Figure 2-4._--Authorized Personal Property Claims—continued.
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CHAPTER 3

ACCOUNTING AND RECORD KEEPING

3000. INTRODUCTION. This chapter contains policy and procedures
for proper accounting, documentation, and other record keeping
activities required for the administration of clothing allowance
and other issues.

3001. SCOPE. This policy and these procedures pertain to
personnel of the Regular and Reserve establishment (unless
otherwise specified). Additional procedures for Reserve
personnel are provided in chapter 8 of this Manual. All clothing
allowances and issues must be supported by a properly completed
Combined Individual Clothing Requisition and Issue Slip form
NAVMC 604 (men)/604B (women) and further documented on Individual
Clothing Record form NAVMC 631 (men)/631A (women), per this
chapter, unless otherwise indicated. Both forms may be
downloaded from the Marine Corps Electronic Forms System (MCEFS)
located at www.hgmc.usmc.mil/ar/recmgmt.nst

3002. FISCAL ACCOUNTING

1. HQMC Funding vs. Unit Funding. Most personal clothing
allowances and i1ssues authorized by HQMC are funded using
Military Personnel, Marine Corps (MILPERS) or Reserve MILPERS
appropriations and require fulfillment of additional fiscal
accounting activities. Other personal clothing issues may be
directed locally by the unit/organization commander and are
funded using local Operations and Maintenance, Marine Corps
(O&MMC) appropriations.

a. HQMC Funded Allowances and Issues. Authorized allowances
and issues are currently assigned a Functional Account Number
(FAN), per reference (q). FANs for clothing allowance issues are
listed in figure 3-1 following. The FAN 1s provided on the NAVMC
604/604B, per paragraph 3003 following, and issues are typically
made at an authorized MCSS/RCO, per figure 2-2 of this Manual.
Reference (r) will provide a standard document number (SDN) and
line of accounting (LOA) required for clothing purchases and
reimbursement. A matrix table will be provided via the Bulletin
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with the SDN/LOA that will be used by the clothing stores to
create the voucher to be submitted to DFAS for reimbursement.
Units/organizations that do not have access to a MCSS/RCO can
requisition items through the supply system using a MILSTRIP
document with the proper SDN/LOA and a signal code B.

(1) Unit/Organization Responsibilities. The authorizing
unit/organization will provide all necessary issue information on
the NAVMC 604/604B, per paragraph 3003 following. Required
information includes the appropriate FAN, which identifies that
MILPERS appropriations should be used to fund the issue. Only
officers designated in writing by the commander may sign NAVMC
604/604Bs, as these forms authorize the expenditure of Government
funds.

(2) MCSS/RCO Responsibilities. Currently, MCSS/RCOs must
provide a monthly FAN Report to CMC (RFM). Future fiscal
procedures to be provided in reference (r) will no longer require
the FAN report. Instead, an appropriate fiscal form will
annotate FAN level detail that will post to the accounting
system.

b. Unit/Organization Funded Issues. Issues requiring O&MMC
funding must be funded using local O&MMC appropriations.
Units/organizations will either authorize issue via the NAVMC
604/604B at an MCSS/RCO or order clothing items via the supply
system, both per figure 2-2 of this Manual. However, when using
the NAVMC 604/604B for an O&MMC funded issue, complete unit
appropriation, including a full Standard Document Number
(SDN)/Line of Accounting (LOA), must be provided, per section
3003 following. Only officers may sign NAVMC 604/604Bs, as these
forms involve the direct expenditure of Government funds.

3003. DOCUMENTING ALLOWANCE AND OTHER ISSUES. Clothing
allowance and other i1ssues must be documented on either a HQMC
approved local accounting form or a Combined Individual Clothing
Requisition and Issue Slip (form NAVMC 604/604B). A sample form
NAVMC 604B (Women’s) is provided as figure 3-2. The NAVMC 604
(Men’s) i1s i1dentical to the NAVMC 604B (Women’s), except for
different items lists.
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1. Recruit Training Issues. 1In lieu of a NAVMC 604/604B for
each individual recruit, a roster of all recruits to receive each
phased clothing issue may be used by the MCRDs to support items
issued. Recruits will sign a receipt to document all i1tems
issued.

a. Separate rosters will be prepared by FY and active or
reserve component to charges post to the correct MILPERS/Reserve
MILPERS account. The current active duty date (date of last
entry for active duty with the Marine Corps) and the names of
each Marine will be entered on the appropriate roster.

b. For each Marine who cannot be provided the complete
initial issue, a mechanized due-member (DM) form must be inserted
on top of the enlistment contract of the trasferring individual’s
SRB to bring attention to the gaining command of the required
subsequent issuance, must be prepared. To ensure all initial
issues are charged to the appropriation applicable at the time of
entitlement, the words ""CHARGE TO FY__ APPROPRIATION"™ will be
annotated on the bottom margin of the DM form.

(1) Appropriation data applicable at the time of
entitlement will be reflected on the mechanized DM form. To
ensure that all initial clothing allowance issues are charged to
the appropriation applicable at the time of entitlement, the
current active duty date (CURR ACDU) of the Marine will also be
entered on the DM form. The forms will be prepared In an
original only and will be headed "Due Individual to Complete
Initial Issue.” The form will be signed by the Depot Clothing
Officer or another officer authorized in writing to approve such
requisitions and will be inserted on the document side of the
individual®s SRB. Items not furnished because of the requirement
for special order clothing will be indicated by the notation
""SPEC ORDER™ which will be shown next to the affected item.

(2) IT the amounts due the individual cannot be furnished
completely by subsequent issue, the foregoing procedures will be
repeated, ensuring that all data required is included on the DM
form.

(3) Commanders will ensure that the foregoing procedures
are carefully followed, inasmuch as the mechanized DM form filed
in the individual®s SRB constitutes the only authority to make
subsequent issues iIn fulfillment of the individual®s Initial
Issue at follow-on duty stations.
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(4) All clothing that is due the individual, including
special measurement clothing/footwear, that arrives after the
individual has transferred from the MCRD, will be forwarded to
the individual®s new command for issue. The new command will
complete the issue and the DM form and return it to the
applicable MCRD. To alleviate delays in delivery of DM clothing
and return of receipts required to support stores accounting
records, the MCRD must notify the individual’s new command to
coordinate shipment and receipt. The subject items will be
dropped from MCRD’s inventory upon shipment and receipt of the
completed DM form.

2. Officer Training Issues. Issues to candidates attending
Officer Candidate School (OCS) will be documented on the NAVMC
604/604B and charged to the appropriate FAN.

a. The original NAVMC 604/604B will be provided to OCS for
inclusion in the individual’s official military personnel file
(OMPF) . Enter in Block/Item 18 of the DD Form 214, “l understand
that while 1 am serving my remaining reserve obligation for
military service | am required to maintain all of my individual
uniform clothing items for a minimum of 90 days from my
discharge.”

b. A copy will be retained by the issuing officer.
c. A copy will be furnished to the individual concerned.

3. Special Initial Clothing Allowance Issue to Navy Personnel.
Issues to authorized Sailors are made at Field Medical School
(FMS), typically via the local MCSS, and individual units per
figure. 2-2 of this Manual. 1In lieu of a NAVMC 604/604B for each
individual FMS student, the MCSS may use a roster of all students
to support a Summary NAVMC 604/604B covering all students and all
items issued. MCSSs will follow those instructions provided for
bulk recruit issues, per paragraph 3003 preceding, substituting
“Initial Clothing Allowance” with “Special Initial Clothing
Allowance.”

4_. Cash Clothing Allowances. Cash clothing allowances are
documented via unit diary entry and recorded in the members
military pay account.
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5. Supplementary Clothing Allowance and Other HQMC Funded
Clothing Issues. Supplementary clothing allowance issues and
other HQMC funded clothing issues will be documented on a NAVMC
604/604B.

a. Unit/Organization Responsibilities. Commanders at the
battalion/squadron or equivalent level for independent
units/organizations will ensure the NAVMC 604/604B is completed
properly before sending an authorized individual to a supporting
MCSS/RCO to receive the allowance issue. Only officers
designated in writing by the commander may sign NAVMC 604/604Bs,
as these forms authorize the expenditure of Government funds. It
is not the MCSS’s responsibility to ensure that the correct
allowance quantities are provided on the NAVMC 604/604B; this
responsibility rests solely with the commander. Copies of
individual’s orders/web orders must be provided with the NAVMC
604/604B, to assist the MCSS/RCO with authorized issues. When an
allowance issue is authorized for an activity not supported by an
MCSS/RCO, the signed NAVMC 604/604B will be used to support a
requisition through the supply system. The following sections on
the NAVMC 604/604B must be completed:

(1) Recipient name, grade, SSN, date of authorization,
and current active duty date (date of last entry for active
duty).

(2) Authorized quantity (QTY) per item to be issued, per
reference (c).

(3) Type of issue (initial, supplementary, or
replacement) and appropriate FAN.

(4) Reference the paragraph number from this Manual,
enclosure and page number from reference (c), or other HQMC/PMCUB
authorization and T/0 number or Responsible Unit Code (RUC), if
applicable, which authorizes the allowance.

(5) Complete unit address (unit office stamp with address
IS permitted).

(6) Unit/organization Commanding Officer’s (CO’s)
signature or signature of another officer authorized In writing
to sign by-direction of the CO. Enlisted personnel are not
authorized to sign correspondence that involves direct
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expenditure of Government funds. This signature certifies that
the requesting individual’s record has been checked and the
individual i1s authorized to the clothing allowance issue. A
letter i1dentifying officers authorized to sign the forms and
their sample signatures must be provided to the supporting
MCSS/RCO.

(7) CO’s or other authorized officer’s printed name and
rank.

(8) Grade insignia, service stripes, trouser stripes, and
waistplates may be issued in conjunction with supplementary
clothing allowance issues and sewn on (if applicable) at
Government expense under the specific circumstances described in
paragraph 2009.1 preceding. However, a separate NAVMC 604/604B
form with O&MMC appropriation must be provided to the MCSS/RCO.
After the clothing is received and issue is made, a copy of the
NAVMC 604/604B will be forwarded to the unit administrative
section for appropriate documentation in the individual®s
official military personnel file (OMPF), per paragraph 3004
following.

b. MCSS/RCO Responsibilities. MCSSs/RCOs retain a copy of
the NAVMC 604/604B forms with accompanying financial voucher to
support expenditure from the MILPERS and Reserve MILPERS
appropriations. Copies may be maintained electronically (on
diskette or CD) and should be retained for a minimum of 6 years
and 3 months from date of issue. A copy will be forwarded to the
individual s commander for retention in the individual’s OMPF.
The appropriate data from the NAVMC 604/604B will be transferred
to a Public Voucher for Purchases and Services Other Than
Personal (Standard Form (SF) 1034) for fiscal processing. The
MCSS/RCO will require a separate NAVMC 604/604B form with O&MMC
appropriation for authorized grade insignia, service stripes,
trouser stripes, or waistplates, per paragraph 2009.1 of this
Manual .

6. Unit/Organization Funded Clothing Issues

a. Unit/Organization Responsibilities. Commanders at the
battalion/squadron level or equivalent level for independent
units/organizations will ensure the correct SDN/LOA/Tactical
Address Code (TAC) combinations are provided on the NAVMC
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604/604B, to identify the appropriate 0&MMC fund to bill for the
issue, per reference (q) or (r). Commanders will also ensure
that the complete unit address is provided and that the form is
signed, either by himself/herself or another officer authorized
in writing to sign by-direction of the CO. Only officers
designated in writing by the commander may sign NAVMC 604/604Bs,
as these forms authorize the expenditure of Government funds.
This signature certifies that the requesting individual’s record
has been checked and the individual is authorized to the clothing
issue. The individual will then be issued the clothing by the
unit or sent to the local MCSS/RCO for issue, per figure 2-2 of
this Manual.

b. MCSS/RCO Responsibilities. If a MCSS/RCO is used to make
the O&MMC funded clothing issue, the store manager will verify
that O0&MMC appropriation data i1s provided on the NAVMC 604/604B
and that the form is signed by the individual’s CO, or other
officer authorized in writing to sign by-direction of the CO,
prior to making the issue. The O0&MMC appropropriation data will
be transferred to a form SF 1034 for fiscal processing. After
issue action is completed, the signed NAVMC 604/604B will be used
by the MCSS/RCO to support the requisition/issue.

3004. INDIVIDUAL CLOTHING RECORDS AND INVENTORIES. Clothing
allowance and other clothing issues must be further documented on
an Individual Clothing Record (form NAVMC 631 (Men’s)/631A
(Women’s)) and maintained in the individual’s OMPF, per reference
(h). Other activities, including individual uniform clothing
inventories, must also be documented on the NAVMC 631/631A.
Responsibility for the preparation and maintenance of clothing
records rests directly with the activity commander. However,
details of administration may be delegated to appropriate
assistants. Care shall be exercised by all personnel having
official access to the records to prevent unauthorized entries.
The Inspector General, Marine Corps (IGMC) inspects SRBs and
OMPFs for proper maintenance of these forms. The NAVMC 631/631A
may be downloaded from the MCEFS, per paragraph 3001 preceding.

A sample form NAVMC 631 (Men’s) 1is provided as figure 3-3. The
NAVMC 631A (Women’s) is identical to the NAVMC 604B (Men’s),
except for different items lists. Instructions for preparation
and maintenance of Individual Clothing Records, forms NAVMC
631/631A, are as fTollows:
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1. NAVMC 631/631A has been designed for use in both the Regular
and Reserve Establishments. However, columns 1 through 4,
inclusive, and certificate numbers 1 and 2 apply only to clothing
furnished to personnel of the Marine Corps Reserve under the
replacement in-kind process. Additional details for use by the
Reserve Establishment are provided in chapter 8 of this Manual.
Careful attention should be given to the columns and certificates
to ascertain their applicability. An inventory and proper
documentation on a NAVMC 631/631A is required for the following
activities (in the columns and with the Certificates indicated):

a. Issues to reservists, recalled retirees, and other
individuals reporting for extended active duty (column 5,
certificate 3), per chapter 9 of this Manual. When a Selected
Marine Corps Reserve (SMCR) individual is ordered to extended
active duty (more than 6 months of active duty), the SMCR
activity commander will conduct a departing inventory, per
paragraph 8009.5 of this Manual. Incoming inventories and issues
to other other activated reservists will be conducted by the
Mobilization Support Battalion (MSB) and/or Gaining Force
Commander (GFC) per chapter 9 of this Manual.

b. Supplementary clothing or special initial clothing
allowance issues (column 6, certificate 4), per reference (c),
and organizational i1ssues of personal retention items (column 7,
certificate 4), per chapter 7 of this Manual. If the individual
does not have a NAVMC 631/631A at the time of issue, a new one
will be established, per paragraph 3004.3 following. Indicate
the type of issue (supplementary allowance, special initial
clothing allowance, or personal retention item) under the
appropriate column of the certificate. The duplicate form NAVMC
604/604B used to document the issue may be destroyed after the
preceding entries have been made and verified. The NAVMC
631/631A must be maintained for a minimum of 3 years from the
date of detachment from the organization where the issue
occurred. Certificate 4 may also be used to document iInventories
of allowance or personal retention items on hand.

C. Activities related to transfer to and from combat areas,
as follows:

(1) Clothing placed in storage at a clothing control
point prior to transfer to a combat area (column 8, certificate
5), per paragraph 9004.1 of this Manual. A copy of the NAVMC
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631/631A will be placed in the storage container. In the event
that the clothing is received for storage at a point wherein it
will require further transfer to a Personal Effects and Baggage
Center (PEBC), the officer will so indicate on certificate 5, as
follows:

"Received at (indicate organization). To be forwarded for
storage at (indicate appropriate PEBC)."

(2) Clothing taken to a combat area, 1.e. not placed in
storage (column 9, certificate 5). Completion of these sections
will provide data which might subsequently be required to effect
replacement of such articles, when appropriate.

(3) Stored clothing returned to individuals upon arrival
from a combat area, as required for further processing, either
directly or via shipment (column 10, certificates 5A or 5B).

(4) Minimum Traveling Uniform issues made to individuals
who are hospitalized or othervise displaced from their clothing
upon return from a combat area (column 11, certificate 4), per
paragraph 9004.2 of this Manual.

d. Miscellaneous issues, to include Minimum Traveling
Uniform issues to absentees, deserters, prisoners, hospitalized
personnel (other than combat returnees), and issues for the
burial of the dead (column 12, certificate 4). When issues are
made to USMC absentees and deserters restored to a full duty
status, the copy of the certificate will be made to support the
supply officer"s retained copy of the expenditure document used
to expend the clothing so issued.

e. Recovery of uniforms for individuals discharged under the
conditions cited iIn paragraph 6003 of this Manual (column 13).

f. Exit inventory and required counseling upon release from
active duty or discharge (column 14, certificate 6), per
paragraphs 3005.3 and 6002 of this Manual. Prior to effecting
the release of an individual from active duty, unit/activity
commanders must ensure that a clothing inventory is conducted and
recorded and that the NAVMC 631/631A is forwarded with the SRB
when an individual is released from active duty.
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g- Miscellaneous activities such as replacement issues (i.e.
Special Blue Uniform Replacement Allowance,) and other unique
issues (column 15). This blank column is provided to allow for
the i1ncorporation of additional information as might be required.
The recovery of unserviceable items to be replaced will be
recorded in the blank space for column 15 (i.e., the title for
column 15 will read ""Recovered Supplementary Blues™).

h. A NAVMC 631/631A is not required to show evidence of
receipt of the Initial Issue at recruit training.

2. After entries to the NAVMC 631/631A have been made from a
copy of a NAVMC 604/604B or a copy of the shipping document, the
copies of the NAVMC 604/604B or the shipping document will be
removed and destroyed.

3. In those cases when it becomes necessary to establish a new
NAVMC 631/631A, such as any time a form is found to be missing or
the form begins to appear i1llegible due to numerous entries or
damage, a new inventory will be conducted. If any required items
are found to be missing during the inventory, the commander will
conduct an investigation to determine whether there is fault or
negligence on the part of the individual for not maintaining the
MRL of clothing. |If a NAVMC 631/631A exists, all applicable
information from previous supplementary allowance issues will be
transferred to the new record.

3005. ADDITIONAL CLOTHING INSPECTIONS. Commanders shall make
inspections at other times to ensure that personnel have iIn their
possession all required items of individual uniform clothing and
that these i1tems are In a serviceable condition. Required i1tems
of individual uniform clothing are those which constitute the
MRL, per chapter 4 of this Manual, plus any additional items
issued as a supplementary or special initial clothing allowance
and required to be possessed and maintained by the individual.
Commanders shall direct the replacement of any required clothing
found to be In an unserviceable condition. In addition to
inspecting uniform clothing of individuals during the inventories
detailed 1n paragraph 3004 preceding, inspections shall be
conducted under the following circumstances:

1. Immediately Upon Attachment of an Individual.
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2. At Periodic Intervals, for Fit and Condition, During the
Individual’s Assignment to the Organization.

a. Commanders are responsible for the proper fit of uniform
clothing on personnel under their command and shall ensure that
all alterations, either at Gover